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Program Erasmus+ - Mobilita Studentov vysokych $kol

Program Eurdpskej unie Erasmus+ sa zameriava na zvySovanie kvality vysokoskolského
vzdeldvania prostrednictvom medzindrodnej spolupridce univerzit. Podporuje eurdpsku
mobilitu $tudentov, zlepSuje transparentnost’ uznavania $tadia a kvalifikacii v krajinach EU.
Najvicsia Cast’ rozpoctu programu Erasmus+ v programovom obdobi 2014-2020 je ur¢end na

mobility vysokoskolskych Studentov. Slovensko je zapojené do programu Erasmus od roku
1998.

Stratégia vyberu Studentov UNIZA
a pridelPovania Erasmus+ grantov 2016/2017

Erasmus+ mobility $tudentov Zilinskej univerzity v Ziline

= Erasmus+ mobilita je su¢astou tudia na Zilinskej univerzite v Ziline (UNIZA).

= Je urcend pre Studentov vSetkych stupiiov vysokoskolského vzdeldavania (Bc.,
Ing./Mgr., PhD.), ktori st pocas mobility Studentmi UNIZA a absolventov, ktori
ukongili VS $tadium v predchadzajiicom akademickom roku.

» Pocas Erasmus+ mobility - Studijného pobytu alebo praktickej stdze zostavaja
Studentovi vietky prava a povinnosti VS §tudenta.

=V kazdom stupni §tadia moze Student absolvovat’ Erasmus+ mobility v celkovej dizke
trvania 12 mesiacov (vratane absolventskej staze, ktora sa pripocitava k mobilitam
pocas Bc., Ing./Mgr. alebo PhD. stupnia Stadia).

= Student modze 3tudovat na partnerskej zahraniénej univerzite alebo uskutoénit
prakticku staZ v opravnenej institcii v rdmci krajin programu Erasmus+.

» Zakladnou podmienkou uskuto¢nenia Erasmus+ mobility je ucast’ na fakultnom
vybere Studentov, na zdklade stanovenych kritérii pre prislusny akademicky rok.

= Minimalna dizka $tudijného pobytu su tri mesiace.

= Minimaélna diZka staze st dva mesiace.

= Studijny pobyt moZze uskutoénit’ student po absolvovani prvého roénika Be. Studia.

= Staz mdze Student uskutocnit’ uz v prvom ro¢niku Be. Stadia.

* V programe Erasmus+ su granty na mobilitu Studentov rovnaké pre vSetkych
studentov slovenskych VS. Mesaéné pausalne granty st stanovené EK podl'a
cielovych krajin, v ktorych sa mobility uskuto¢nia. V pripade netiplného mesiaca
z celkovej dizky mobility, grant sa vypo¢itava na dni z mesacnej sadzby.

= Studenti poberajuci socilne §tipendium maju navyseny Erasmus grant na §tudijny

pobyt.

Fakultna stratégia vyberu Studentov UNIZA na Erasmus+ mobility

® Fakulta, reprezentovand fakultnou Erasmus+ koordinatorkou/fakultnym Erasmus+
koordinatorom (spravidla je to prodekanka/prodekan pre medzinarodnu spolupracu),
zverejiiuje fakultné podmienky vyberu, stratégiu schvalovania nominacii a stratégiu
UNIZA pridel'ovania grantov na Studijné pobyty a praktické staze pred fakultnym
vyberovym konanim na Studentské mobility.

= Po fakultnom vybere Studentov na Erasmus+ mobility je vypracovany Zapis z vyberu
azoznam vybratych Studentov, nahradnikov a netspeSnych Zziadatelov. Zapis je
zaslany inStitucionalnemu Erasmus+ koordinatorovi na rektoratne oddelenie pre
medzinarodné vzt'ahy a marketing (OMVM).



®" Termin zaslania zapisu z fakultného vyberu Studentov na rektoratne OMVM
je 30. marec.

Celouniverzitna stratégia vyberu Studentov UNIZA — druhé kolo vyberu
Studentov a pridelovania Erasmus+ grantov
" OMVM rektoratu spracuje fakultné nominécie za celd UNIZA a vypocita vysku
finan¢nych prostriedkov potrebnych na pridelenie grantov vSetkym nominovanym
Studentom.
= V pripade pridelenia dostato¢ného objemu finanénych prostriedkov na studentské
mobility Narodnou agentirou Erasmus+, z ktorych bude mozné pridelit’ granty
vSetkym nominovanym Studentom fakultami UNIZA, Rada UNIZA pre program
Erasmus+ potvrdi fakultne nominacie.
= V pripade, Ze z financénych prostriedkov ziskanych na Studentské mobility
nebude mozné pridelit’ granty v§etkym nominovanym Studentom schvalenych vo
fakultnych vyberovych konaniach, bude uskutoc¢nené celouniverzitné vyberové
konanie a schvalovanie grantov na Studentské mobility.

Pri vybere Studentov a pridel’ovani grantov v druhom kole sa bude postupovat’ podl’a
stratégie UNIZA — vyslat’ ¢o najviac Studentov na jednosemestralne Erasmus+ mobility
aspoii raz pocas ich vysokoskolského studia.

Granty budu pridel’ované podl’a nasledovnych priorit:

1.

2.

Hlavnou prioritou bude pridelenie grantov Studentom, ktori eSte neboli na Ziadnej
Erasmus/Erasmus+ mobilite a spifiaju fakultné podmienky vyberu.

Ak fakulty nebudt mat’ dostatoény pocet studentov uvedenych v bode 1., budu
schvalené granty $tudentom, ktori boli za svoje celé VS §tadium (v ramci Be.,
Ing./Mgr., PhD.) na jednej mobilite a spifiajii fakultné podmienky vyberu.

Ak fakulty nebudi mat’ dostatocny pocet Studentov uvedenych v bode 1. a 2., buda
schvalené granty $tudentom, ktori boli za svoje celé VS $tudium (v ramci Be.,
Ing./Mgr., PhD.) na dvoch mobilitach a spiiaju fakultné podmienky vyberu.

Pri schval'ovani grantov na stdze absolventov bude postupované podl'a hore
uvedenych priorit, s dorazom na vysledky Studia a aktivity Studenta pocas Stadia.
Absolvent sa musi zic€astnit’ na vyberovom konani na fakulte pocas posledného
ro¢nika vysokoskolského Stidia na UNIZA. StaZ sa musi uskuto¢nit’ do roka od
ukonéenia VS §tadia na UNIZA.

Predpokladany termin zverejnenia schvalenych grantov na Erasmus+ Studentské
mobility je maj, jun, po ziskani informacie o objeme finanénych prostriedkov
pridelenych UNIZA z Narodnej agentury programu Erasmus+.



Co musi §tudent urobit, aby ziskal grant
a mohol absolvovat’ Erasmus+ mobilitu?

=  Prestuduje si zakladné informacie o Erasmus+ Studentskych mobilitdich uvedené na
internetovej stranke programu Erasmus+, fakultnej stranke alebo univerzitnej stranke.

*  Vyplni prihlaSku na Erasmus + mobilitu (Studijny pobyt alebo staz) a zaregistruje sa u
fakultného Erasmus+ koordinatora.

» Poziada fakultného koordinatora/administratora o odporucenie vhodnej zahrani¢nej
vysokej Skoly, s ktorou fakulta uzavrela medzi-insStituciondlnu zmluvu o vymene
Studentov. V pripade staze poziada o schvélenie vhodnej inStitucie.

= Zuhcastni sa fakultného vyberu Studentov na Erasmus+ mobility pre akademicky rok
2016/2017. Fakultny koordinator/administrator obozndmi zaujemcov o Erasmus+
mobility o kritériach vyberu, postupe vybavovania obsahu mobilit a dokumentoch
potrebnych na pridelenie grantu. Oboznami Studentov o postupe vyplatenia Erasmus+
grantu v dvoch splatkach.

» Po GspesSnom absolvovani fakultného vyberu a ziskani nominacie na mobilitu, podla
pokynov Erasmust fakultného koordinatora/administratora, skontaktuje sa so
zahrani¢nou vysokou Skolou alebo institiciou v pripade stdze a zacne si vybavovat
obsah mobility a potrebné dokumenty k uzatvoreniu financ¢nej zmluvy o prideleni
Erasmus+ grantu.

=V pripade problémov s komunikaciou so zahrani¢nou VS alebo institiiciou poziada o
pomoc fakultného koordinatora/administratora alebo oddelenie pre medzinarodné
vzt'ahy a marketing rektoratu UNIZA.

Pridelovanie Erasmus+ grantov nominovanym Studentom

Fakultny Erasmus+ koordinator zasle k 30. marcu 2016 Zapis z fakultného vyberového
konania a fakultni nominéciu studentov na Erasmus+ mobility na OMVM. OMVM vypocita
granty jednotlivym Studentom podla pauSdlnych sadzieb krajin vycestovania a vypocita
celkovy objem finan¢nych prostriedkov potrebnych na vyplatenie grantov pre vsetkych
nominovanych Studentov fakultami UNIZA.

Po ziskani informécie z Narodnej agentury programu Erasmust+ o vySke financnych
prostriedkov pridelenych UNIZA na Studentské mobility v akademickom roku 2016/2017,
Rada UNIZA pre Erasmus+ v sulade s celouniverzitnou stratégiou pridel'ovania Studentskych
grantov, schvali Studentské nomindcie s pridelenym grantom (koncom maéja, zaciatkom juna
2016).

Po schvéaleni Studentskych grantovn Radou UNIZA pre Erasmus+, fakultny
koordinator/administrator informuje Studenta o prideleni grantu na Erasmus+ mobilitu
2016/2017. Student si zagne vybavovat’ dokumenty potvrdzujice obsah §tGidia na partnerskej
zahrani¢nej univerzite a ostatné dokumenty, ktoré su podmienkou uzavretia financnej zmluvy
0 prideleni a vyplateni Erasmus+ grantu.



Erasmus+ Studium

Postup vybavovania:
» obsahu S$tudia,
» dokumentov potrebnych k uzavretiu finan¢nej zmluvy a

vyplateniu prvej splatky grantu.

Fakultny Erasmus+ koordinator:

Na zaciatku letného semestra zverejni termin prihlasovania Studentov na Erasmus+
mobility, fakultné podmienky vyberu, zoznam zahrani¢nych univerzit a termin
konania vyberového konania pre budtci akademicky rok.

Zorganizuje vyberové konanie na fakulte.

Spolu s ¢lenmi fakultnej vyberovej komisie potvrdi, resp. nepotvrdi nominacie
Studentov na Erasmus+ mobilitu.

Zasle Zapis z vyberu s fakultnymi nominaciami na OMVM.

Oznami Studentom schvalenie/neschvélenie nominacie ma mobilitu.

Zagle fakultné nominécie §tudentov na partnerské VS.

Oboznami §tudentov s postupom vybavovania obsahu $tadia na zahrani¢nej VS
a dokumentov k priprave finan¢nej zmluvy a vyplateniu prvej splatky grantu.

Student:

Prejavi zaujem o Gc¢ast’ na mobilite vyplnenim prihlasky na mobilitu.

Zucastni sa fakultného vyberového konania. Kazda fakulta UNIZA organizuje
vyberové konanie pre svojich Studentov.

Po schvéleni nomindcie na Studentskil mobilitu Student zacne vybavovat’ Erasmus+
dokumenty potvrdzujuce obsah §tidia na zahrani¢nej VS a dokumenty K priprave
finanénej zmluvy o prideleni Erasmus+ grantu.

Skontaktuje sa (najlepsie e-mailom) so zahraniénou VS, s ktorou fakulta UNIZA
uzavrela medzi-institucionalnu zmluvu o spolupraci. Oznami, ze ziskal Erasmus+
grant a poziada o informacie, aké poziadavky ma splnit’, aby mohol absolvovat’ ¢ast’
§tidia na zahraniénej VS.

Predstavi seba, uvedie presné informacie o svojom Stadiu na UNIZA. Po
predchadzajicom odsthlaseni domdacou fakultou prednesie navrh, aké predmety
a Vv akom jazyku by mal §tudovat’ po¢as pobytu na zahrani¢nej VS. Je velmi dolezité,
aby mal Student predstavu, ¢o sa Studuje na univerzite, na ktorej chce absolvovat
Erasmus+ mobilitu.

Na webovej stranke zvolenej vysokej $koly si Student overi, ¢i ma tato VS svoje
vlastné formuldre prihlasky (Application Form), Zmluvy o stadiu (Learning
Agreement), aké ma terminy uzadvierok k podaniu prihlaS8ky ainé Specialne
poziadavky (motivaény list, doklad o jazykovej urovni a i.).

Prestuduje si pokyny k Erasmus+ mobilite na webovej stranke prijimajucej VS. Vela
vysokoSkolskych institucii pouziva on-line prihlasovacie systémy. Na strankach
5



zahrani¢nych oddeleni su taktiez zverejnené kontakty na pracovnikov, ktori su priamo
zodpovedni za komunikaciu s prichadzajucimi zahrani¢nymi Studentmi Ak nastant
problémy s komunikaciou so zahrani¢nou VS treba o tejto skutoénosti informovat’
Erasmus+ fakultného koordinatora alebo oddelenie pre medzindrodné vztahy
a marketing rektoratu (OMVM).

= Po odsuhlaseni navrhnutych predmetov domacou aj prijimajicou fakultou, zisti
zaciatok a koniec semestra a dohodne presny termin svojej mobility. Zaroven poziada
o informdcie tykajuce sa ubytovania a ostatnych praktickych zalezitosti spojenych
S Erasmus+ pobytom (napr. cena ubytovania, jeho vzdialenost od univerzity,
vybavenie Studentskych izieb, naklady na cestovné v danej lokalite, moznost
stravovania, néklady na stravovanie, zl'avy pre Erasmus+ $tudentov...). Na VS, ktoré
Studentom zaist'ujii ubytovanie je potrebné si pozorne precitat’ informacie o termine
odoslania ziadosti na ubytovanie a stiahnut’ si potrebné formulare.

= Ak Student ziska predbezny sthlas zahrani¢nej VS s prijatim a navrhnutymi

predmetmi, vyplni formuldr Zmluvy o $tadiu - Cast’ pred vycestovanim (Learning

Agreement for studies — Section to be completed before the mobility):

- Cast A — predmety, ktoré absolvuje na partnerskej VS,

- Cast B — predmety, ktoré na zaklade dohody s fakultnym koordinitorom buda
nahradené Vv pripade Gispesného absolvovania predmetov zapisanych v Casti A.

- Ak ma partnerska VS svoju vlastna prihlasku, papierovii alebo elektronicky,
Student vyplni aj jej prihlasku.

- Poziada fakultného Erasmus+ koordinatora o potvrdenie Zmluvy o §tudiu- Cast’ B.
V programe Erasmus+ maji PhD. Studenti rovnaké prava a povinnosti ako
Studenti Bc., Ing./Mgr. §tadia. PhD. $tudenti taktieZ vypinaju LAS.

= Obrati sa na pracovnikov zahraniéného oddelenia prijimajucej VS a poziada o
potvrdenie Zmluvy o $tadiu- Cast’ A a jej zaslanie spat’ na svoju e-mailovl adresu
alebo adresu fakultného koordinatora na domécej fakulte. Zaroven poZziada o pozyvaci
— akceptacny list, v ktorom budu uvedené presné datumy zaciatku a konca Studijného
pobytu vratane skuskového obdobia.

= Uzavrie poZadované poistenie.

* Doru¢i potvrdené Erasmus+ dokumenty zo zahrani¢nej univerzity fakultnému
koordinatorovi/administratorovi.

Fakultny koordindtor/administrator, po kontrole a zaevidovani Erasmus+ dokumentov
Studenta na fakulte, ich v stanovenom termine doruci na oddelenie pre medzindrodné vztahy a
marketing rektoratu a poziada o vystavenie Erasmus+ finanénej zmluvy a vyplatenie prvej
splatky grantu Studenta.

Erasmus+ finan¢n4 zmluva bude obsahovat’ body, ktoré sa zavdzuju dodrzat’ obidve strany
(univerzita a Student) a zoznam dokumentov, ktoré Student predklada po ukon€eni Erasmus+
mobility.

Je dolezité, aby Student, ktory ziskal grant na mobilitu, sdm aktivne komunikoval so
zahrani¢nou VS a vybavoval si Erasmus+ pobyt. Po sktisenostiach z minulych rokov sa tak



Studenti vyhnt neprijemnym prekvapeniam tesne pred vycestovanim alebo po prichode na
zahraniénu VS.

Najlepsi zdroj informdacii st byvali Erasmus+ Studenti, ktori absolvovali pobyt
v predchadzajucich rokoch. Zahranicné oddelenie fakulty na poziadanie a so sthlasom
byvalych Erasmus+ Studentov poskytne e-mailové adresy tychto Studentov.

Po podpise zmluvy Studentom a instituciondlnym koordinatorom, prva splatka grantu
prideleného Erasmus+ grantu bude na zéklade prikazu OMVM ekonomickym oddelenim
prevedena na Glet §tudenta. Prevod grantu z uétu Statnej Pokladnice na Gcet $tudenta trva
urCity cas, preto je v zaujme Studenta, aby pozadované dokumenty k priprave Erasmus+
finan¢nej zmluvy predlozil fakultnému koordinatorovi v dostato¢nom ¢asovom predstihu pred
vycestovanim.

Pozadované dokumenty K priprave finan¢nej zmluvy
a vyplateniu prvej splatky grantu na Studijny pobyt

Student pred vycestovanim doruéi fakultnému Kkoordinitorovi/ administratorovi
nasledovné dokumenty potrebné k priprave Erasmus+t finan¢nej zmluvy a vyplateniu
prvej splatky Erasmus+ grantu:

1. Prihlasku na Studijny pobyt + fotografiu.

2. Potvrdenie z partnerskej zahrani¢nej univerzity o prijati Studenta (pozyvaci —
akceptacny list), dokument obsahuje presné datumy zaciatku a ukoncenia
Studijného pobytu na primajicej VS.

3. Zmluvu o stidiu — ¢ast’ pred vycestovanim - potvrdenti domacou a prijimajicou
univerzitou (Learning Agreement for studies) - vyplnené tabulky A a B. Stadi
skenovana kopia.

4. Potvrdenie o poisteni.

Terminy predkladania Erasmus+ dokumentov k priprave finan¢nej zmluvy na OMVM:

Po ziskani potvrdenych dokumentov zo zahrani¢nej univerzity potrebnych k priprave
finan¢nej zmluvy, fakultny Erasmus+ Koordinator poZiada o vystavenie zmluvy
V nasledovnych terminoch:

B Vycestovanie v zimnom semestri 2016/2017: 1. jal
B Vycestovanie v letnom semestri 2016/2017: 10. december



Postup:
» ukoncenia Studijného pobytu,
» uzavretia mobility na fakulte,
> vyuctovania prideleného grantu a vyplatenia druhej splatky

grantu.

Student po ukonéeni $tudijného pobytu:

Poziada prijimajicu institiciu o vypis vysledkov absolvovanych predmetov.

Poziada predstavitel'a prijimajuce;j institacie o doplnenie a potvrdenie zmluvy o stadiu
Vv ¢asti C po ukonceni mobility.

Poziada o certifikat, v ktorom budu uvedené datumy zaciatku a konca mobility.

Vyplni on-line formular spravy v systéme Mobility Tool. Link na vyplnenie spravy
s inStrukciami pride Studentovi automaticky po ukonceni Studijného pobytu na e-
mailovl adresu.

Poznamka: V pripade, zZe v on- line formulari spravy nie su vSetky udaje alebo sa
obdobie mobility lisi od skutocnej dlzky pobytu, spravu Student nevypliia, e-mailom
upozorni na tuto skutocnost. Zaznam Studenta bude v IS upraveny, Studentovi bude
zaslany novy link na vyplnenie spravy.

Vyplni on-line jazykovy test (tyka sa Studentov, ktori Studovali v jazykoch anglickom,
francuzskom, nemeckom, talianskom, $panielskom alebo holandskom).

Pozadované¢ dokumenty k wuzavretiu mobility doru¢i fakultnému Erasmus+
koordinatorovi/administratorovi na domacej fakulte najneskdér do 30 dni od ukoncenia
Studijného pobytu.

Pozadované dokumenty k ukoncéeniu Studijného pobyvtu
a vyplateniu druhej splatky grantu

Student po navrate zo Studijného pobytu doruéi fakultnému Kkoordinatorovi/
administratorovi nasledovné dokumenty potrebné k uzavretiu mobility na fakulte
a vyplateniu druhej splatky Erasmus+ grantu:

1.

Hw

6.

Zmluva o studiu (LAS) - ¢ast’ po mobilite (Learning Agreement for studies -
Section to be completed after the mobility), vyplnené tabulky C a D potvrdené
prijimajicou a vysielajiicou institticiou.

Vypis vysledkov absolvovanych predmetov pre potreby fakultného Studijného
oddelenia.

Certifikat potvrdzujuci presné obdobie uskuto¢nenej mobility.

Potvrdenie o on-line podani spravy Vv IS Europskej komisie.

Potvrdenie 0 absolvovani jazykového hodnotenia na konci mobility (tyka sa
Studentov, ktori Studovali v jazykoch anglickom, francizskom, nemeckom,
talianskom, Spanielskom alebo holandskom).

Potvrdenie 0 uznani vysledkov $tudijného pobytu vysielajucou fakultou.

Fakultny koordinator/administrator, po kontrole dokumentov a uzavreti mobility na
fakulte, zaSle dokumenty potrebné k vyactovaniu mobility a vyplateniu druhej splatky
grantu na OMVM rektoratu.



Dolezité terminy pre vvcestovanie Studentov UNIZA - Stadium

ZIMNY SEMESTER 2016/2017

Februar - marec 2016
= Registracia Studentov u fakultnych Erasmus+ koordindtorov, vyber Studentov na
fakulte. Kazda fakulta UNIZA mé iny termin vyberového konania, je potrebné
sledovat’ oznamy na fakultnej internetovej stranke.

Marec - jin 2016

= 15. marec - Celouniverzitny Informacény deii o mobilitnych programoch.

= 30. marec - fakulta zaSle zoznam nominovanych Studentov na OMVM rektoratu.

» Fakultny koordinator ozndmi Studentom schvalenie/neschvélenie nominacie Radou
ZU v Ziline pre program Erasmus-+.

» Fakultny koordinator informuje partnerské zahrani¢né univerzity o nominovanych
Studentoch.

= Jun 2016 - UNIZA ziska informaciu z NA Erasmus+ o vyske finanénych prostriedkov
pridelenych na Studentské mobility.

April - jun 2016
» Studenti so schvalenou nominaciou sa obratia na zahrani¢né VS, dohodnu si obsah
Studijného programu v LAS, poziadaji o pozyvaci list, vid' dokumenty potrebné na
uzatvorenie finan¢nej zmluvy so Studentom. Pozadované dokumenty potvrdzujice
obsah adizku $tadia/staze (pred vycestovanim na mobilitu) odovzdaju fakultnému
koordinatorovi/administratorovi.

Jil - september 2016

= 1. jul — fakultny koordinator doru¢i na OMVM Ziadost’ na pripravu zmliv Studentov
nominovanych na Erasmus + mobilitu v ZS.

= 15.Jal - 31. jul — OMVM pripravi finanéné zmluvy o prideleni Erasmus+ grantu
a zasle na emailové adresy Studentov.

= 31. august- Student doru¢i podpisani finan¢ni zmluvu fakultnému koordinatorovi/
administratorovi.

= 10. — 30. September — Fakultny koordinator/administrator zasle na OMVM rektoratu
pozadované dokumenty Studentov a poziada OMVM o vyplatenie prvych splatok
grantov.

= 15.-30. september - Prevody prvych splatok grantov na uéty Studentov.

Januar — februar 2017
= Navrat Studentov z mobilit, uznanie vysledkov mobilit, uzavretie mobilit na fakulte..
= Kontrola dokumentov po navrate z mobility a vyplatenie druhych splatok grantu,
uzavretie mobilit na OMVM rektoratu.



LETNY SEMESTER 2016/2017

Februar - marec 2016

Registracia Studentov u fakultnych Erasmus+ koordinatorov, vyber Studentov na
fakulte. Kazda fakulta UNIZA ma iny termin vyberového konania, je potrebné
sledovat’ oznamy na fakultnej internetovej stranke.

Marec - jun 2016

15. marec - Celouniverzitny Informa¢ny den o mobilitnych programoch.

30. marec - fakulta zaSle zoznam nominovanych studentov na OMVM rektoratu.
Fakultny koordinator oznami Studentom schvélenie/neschvéalenie nominacie Radou
ZU v Ziline pre program Erasmus-+.

Fakultny koordinator informuje partnerské zahrani¢né univerzity o nominovanych
Studentoch.

Jun 2016 - UNIZA ziska informaciu z NA Erasmus+ 0 vyske finan¢nych prostriedkov
pridelenych na Studentské mobility.

november 2016

Studenti so schvalenou nominaciou sa obratia na zahrani¢né VS, dohodnt si obsah
Studijného programu VvV LAS, poziadaji o pozyvaci list, vid' dokumenty potrebné na
uzatvorenie finanénej zmluvy so Studentom. Pozadované dokumenty potvrdzujuce
obsah adizku $tidia/staze (pred vycestovanim na mobilitu) odovzdaju fakultnému
koordinatorovi/administratorovi.

December 2016 - januar 2017

10. december — fakultny koordinator doru¢i na OMVM ziadost’ na pripravu zmlav
Studentov nominovanych na Erasmus + mobilitu v ZS.

10. december- 31. december — OMVM pripravi finanéné zmluvy o prideleni Erasmus+
grantu a zasle na emailové adresy Studentov.

10.-25. januar - Student doruci podpisantl finanénti zmluvu fakultnému koordinatorovi/
administratorovi.

15. — 25. Januar Fakultny koordinator/administrator zaSle na OMVM rektoratu
pozadované dokumenty Studentov a poziada OMVM o vyplatenie prvych splatok
grantov.

15. Januar — 28. Februdr - Prevody prvych splatok grantov na ucty Studentov podla
datumu vycestovania

Ma4j - august 2017

Navrat Studentov z mobilit, uznanie vysledkov mobilit, uzavretie mobilit na fakulte..
Kontrola dokumentov po ndvrate z mobility a vyplatenie druhej splatky grantu,
uzavretie mobilit na OMVM rektoratu.
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Erasmus+ staz

Postup vybavovania:
» obsahu staze,
» dokumentov potrebnych k uzavretiu finanénej zmluvy a

vyplateniu prvej splatky grantu.

Fakultny Erasmus+ koordinator:

Na zaciatku letného semestra zverejni termin prihlasovania Studentov na Erasmus+
mobility, fakultné podmienky vyberu a termin konania vyberového konania pre
budtci akademicky rok.

Zorganizuje vyberové konanie na fakulte.

Spolu s ¢lenmi fakultnej vyberovej komisie potvrdi /nepotvrdi nominacie Studentov na
Erasmus+ mobilitu.

Zasle Zapis z vyberu s fakultnymi nominaciami na OMVM rektoratu.

Oznami Studentom schvalenie/neschvélenie nomindcie na mobilitu.

Oboznami $tudentov s postupom vybavovania obsahu mobility a dokumentov

K priprave finan¢nej zmluvy a vyplateniu grantu.

Student:

Prejavi zaujem o Gi¢ast’ na mobilite vyplnenim prihlaSky na mobilitu.

ZucCastni sa fakultného vyberového konania. Kazda fakulta UNIZA organizuje
vyberové konanie pre svojich Studentov. Je na fakulte aki formu informacne;j
kampane a vyberového konania si zvoli.

Student moze absolvovat’ staz aj vo firme, ktora nema predchadzajicu spolupracu
s fakultou. Obsah staZze musi byt’ v sulade so Studijnym zameranim na UNIZA.

Po schvéaleni nomindcie na stdz, Student zac¢ne vybavovat Erasmus+ dokumenty
potvrdzujuce obsah staze a dokumenty K priprave finan¢nej zmluvy o prideleni grantu.

Po odsuhlaseni obsahu staze fakultnym koordinatorom, poziada o vyplnenie
a potvrdenie Zmluvy o stazi - Learning Agreement for Traineeships — cast’” pred
vycestovanim opravnenym predstavitelom prijimajlicej institacie.

Zmluva bude obsahovat’ podrobny Plan stdze a musi byt podpisana Studentom,
potvrdena zastupcom vysielajiicej fakulty a prijimajiicej zahrani¢nej firmy. Zmluva
0 stdzi potvrdzuje obsahovi naplh stdze aje zakladnou podmienkou uzavretia
Erasmus+ finan¢nej zmluvy o prideleni grantu.

Uzavrie pozadované poistenie.

Doru¢i potvrdené Erasmus+ dokumenty zo zahranicnej institicie fakultnému
koordinatorovi/administratorovi.

Fakultny koordinator/administrator, po kontrole a zaevidovani Erasmus+ dokumentov
Studenta na fakulte, ich v stanovenom termine doruc¢i na oddelenie pre medzinarodné vztahy a
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marketing rektoratu a poziada o vystavenie Erasmus+ finanénej zmluvy a vyplatenie prvej
splatky grant Studenta.

Erasmus+ finan¢nd zmluva obsahuje body, ktoré sa zavdzuji dodrzat obidve strany
(univerzita a Student) a zoznam dokumentov, ktoré Student predklada po ukonceni Erasmus+
staze.

Po podpise zmluvy Studentom a inStituciondlnym koordinatorom prva splatka grantu
prideleného Erasmus+ grantu bude, na zéklade prikazu OMVM, ekonomickym oddelenim
prevedena na Glet §tudenta. Prevod grantu z uétu Statnej Pokladnice na Gcet §tudenta trva
urCity cas, preto je v zaujme Studenta, aby pozadované dokumenty k priprave Erasmus+
finan¢nej zmluvy predlozil fakultnému koordinatorovi v dostato¢nom ¢asovom predstihu pred
vycestovanim.

Po uspesnom ukoncCeni Erasmus+ staze, na zéklade Zmluvy o0 stazi a podla pravidiel
uznavania Erasmus+ stazi na fakulte, absolvovanie staze je zaznamenané v Dodatku diplomu
alebo za absolvovanie staze Student ziska kredity.

PoZzadované dokumenty k priprave financnej zmluvy
a vyplateniu prvej splatky Erasmus+ grantu na staz

Student pred vycestovanim na staZz doruéi fakultnému koordinatorovi/ administratorovi
nasledovné dokumenty potrebné Kk priprave Erasmus+ finan¢nej zmluvy a vyplateniu
prvej splatky Erasmus+ grantu:

1. Prihlaska na staz + fotografia.

2. Akceptaény list z firmy.

3. Popis firmy.

4. Zmluva o stazi (Learning Agreement for Traineeships) ¢ast’ pred vycestovanim.

5. Potvrdenie o poisteni.

Terminy predkladania Erasmus+ dokumentov k priprave finan¢nej zmluvy na OMVM:

Po ziskani potvrdenych dokumentov zo zahrani¢nej institiicie potrebnych k priprave finan¢ne;j
zmluvy fakultny Erasmus+ koordinator poziada 0 vystavenie zmluvy Vv nasledovnych
terminoch:

B Vycestovanie v zimnom semestri 2016/2017: 1. jal
B Vycestovanie v letnom semestri 2016/2017: 10. december
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Postup:
» ukoncenia staze,
» uzavretia mobility na fakulte,
» vyuctovania Erasmus+ grantu a vyplatenia druhej splatky
grantu.

Student po ukon&eni staZe:

» Poziada prijimajucu institiciu o doplnenie a potvrdenie Zmluvy o stazi — Cast’ po
ukonceni mobility, t.j. poziada o vpisanie:
- hodnotenia staze a certifikatu.

» Poziada o vyhotovenie certifikatu na hlavickovom papieri institucie.

*  Vyplni on-line formular spravy v systéme Mobility Tool. Link na vyplnenie spravy s
inStrukciami pride Studentovi automaticky po ukonceni staze na e-mailovl adresu.
Poznamka: V pripade, Ze v on-line formulari spravy nie su vsetky udaje, alebo sa
obdobie mobility lisi od skutocnej dizky pobytu, spravu Student nevypliia, e-mailom
upozorni na tuto skutocnost. Zaznam bude v IS upraveny a Studentovi bude zaslany
novy link na vyplnenie spravy.

= PredloZi potvrdenie o absolvovani jazykového testovania na konci mobility (tyka sa
Studentov, ktorych pracovny jazyk bol jeden z jazykov - anglicky, franctuzsky,
nemecky, taliansky, $panielsky alebo holandsky).

= Dokumenty doruci fakultnému Erasmus+ koordinatorovi/administratorovi na doméce;j
fakulte najneskor do 30 dni od ukoncenia staze.

Pozadované dokumenty k ukoncCeniu staze
a vyplateniu druhej splatky grantu

Student po navrate zo staze dorudi fakultnému koordinatorovi/ administratorovi
nasledovné dokumenty potrebné k uzavretiu mobility na fakulte a vyplateniu druhej
splatky Erasmus+ grantu:

1. Zmluva o stazi (LAT) - ¢ast’ po mobilite (Learning Agreement for traineeships -
Section to be completed after mobility) potvrdenu prijimajicou institiciou po
ukonceni stdze (podrobné vysvetlenie k vyplneniu formuléra sa nachadza vo formulari
LAT).

2. Certifikat s presnymi datumami zac¢iatku a konca mobility na hlavickovom papieri

inStitucie, potvrdeny predstavitePom inStitacie.

Potvrdenie o on-line podani spravy v IS Eurdpskej komisie.

Potvrdenie 0 absolvovani zaverecného jazykového testovania (tyka sa Studentov,

ktori pocas staze pouzivali jeden z jazykov - anglicky, franctzsky, nemecky, taliansky,

Spanielsky alebo holandsky).

5. Potvrdenie 0 uznani/ neuznani vysledkov staze vysielajucou fakultou.

»w

Fakultny koordinator/administrator, po kontrole dokumentov a uzavreti mobility na
fakulte, zaSle dokumenty potrebné k vyuctovaniu mobility a vyplateniu druhej spliatky
grantu na OMVM rektoratu.
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Dolezité terminy pre vvcestovanie Studentov UNIZA - staz

AKADEMICKY ROK 2016/2017

Februar - marec 2016

Registracia Studentov na fakulte u fakultnych Erasmus+ koordinatorov, vyber
Studentov na fakulte.

Kazda fakulta UNIZA ma iny termin vyberového konania, je potrebné sledovat’
oznamy na fakultnej internetovej stranke.

Marec - jun 2016

15. marec - Celouniverzitny Informa¢ny dent o mobilitnych programoch.

30. marec — fakulta zasle zoznam nominovanych Studentov na OMVM rektoratu.
Fakultny koordinator oznami Studentom schvalenie/neschvélenie nominacie Radou
ZU v Ziline pre program Erasmus-+.

Pridelenie grantu na zimny semester 2016/2017 bude zname pravdepodobne v jini
2016, po ziskani informacie o vyske financnych prostriedkov pridelenych UNIZA.
Fakultny koordindtor informuje partnerské zahranicné inStitacie/ podniky o0
nominovanych Studentoch.

jun 2016

Studenti so schvalenou nominaciou sa obratia na zahrani¢né institGcie, dohodnu si
obsah staZe, poziadaju o akceptacny list, vid dokumenty potrebné na uzatvorenie
zmluvy so §tudentom. Pozadované dokumenty potvrdzujtce obsah a dizku §tadia/staze
(pred vycestovanim na mobilitu) odovzdaji fakultnému koordinatorovi/
administratorovi.

Jil 2016 - september 2017

1. jal 2016 — fakultny koordinator poziada OMVM o vyhotovenie zmluv $tudentov,
ktori absolvuju mobilitu v ZS.

10. december 2016 — fakultny koordinator poziada OMVM o vyhotovenie zmluv
Studentov, ktori absolvujii mobilitu v LS.

Pracovnicka OMVM zasle v stanovenych terminoch navrhy Erasmus+ finanénych
zmlav na emailové adresy Studentov.

Studenti v stanovenych terminoch doruéia na fakultu originaly podpisanych zmlGv.
Fakultny koordinator/ administrator Vv stanovenych terminoch zasle na OMVM
rektoratu financne zmluvy Studentov, dokumenty pozadované pred vycestovanim na
mobilitu spolu so ziadost'ou 0 vyplatenie prvej splatky.

Pracovnicka v spolupraci s ekonomickym oddelenim zrealizuje prevod prvej splatky
na ucet Studenta.

Navrat Studentov z mobilit, uznanie vysledkov mobilit, uzavretie mobilit na fakulte.
Fakultny koordinator/administrator zasle pozadované dokumenty po ukonceni
mobility na OMVM rektoratu a poziada 0 vyplatenie druhej splatky.

Kontrola dokumentov po navrate a uzavretie mobilit na OMVM, vyplatenie druhych
splatok grantu.

Jul 2016 - februar 2017

V pripade malého zaujmu $tudentov k 30. marcu 2016 Rada ZU v Ziline pre program
Erasmus+ vyhlasi d’alSie kolo informacnej kampane a vyberového konania. Aktuélne
informacie o grantoch v priebehu akademického roka budu k dispozicii u fakultnych
Erasmus+ koordinatorov.
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Zakladné pravidla Erasmus+ mobility Studentov - zhrnutie
Spolo¢né pravidla pre mobilitu Studenta na Stidium a mobilitu Studenta na staz

Vyber Studentov

Vyber studentov na mobility musi prebiehat’ transparentne a vysledky vyberového konania
musia byt zverejnené vysielajicou instituciou (aj zamietnuté ziadosti). VSetky poziadavky
tykajuce sa vyberu Studenta na fakulte musia byt’ jasne stanovené, zdokumentované a musia
byt k dispozicii vSetkym ucastnikom vyberového konania. Vysledky vyberového konania
musia obsahovat’ dovody schvélenia a zamietnutia.

Statiit Erasmus+ $tudenta
Erasmus+ mobility sa mézu zucastnit’ Studenti zaregistrovani v institicii vysokoskolského
vzdelavania a zapisani na Stadium, ktoré sa konc¢i ziskanim uznavaného titulu alebo inej
uznavanej kvalifikacie tercidrneho stupiia (az po uroven doktoratu vratane).
= Student mbZe absolvovat’ Erasmus+ mobilitu len poéas $tudia, t.j. v obdobi, kedy
je riadne zapisany na VS§ 3tidium na Zilinskej univerzite v Ziline, okrem
absolventskych stazi.
= Studenti 3. roénika bakalarskeho 3tadia, po jeho ukondeni a prijati na dalsie VS
studium, mozu vycestovat’ na mobilitu - Erasmus+ Studijny pobyt alebo stdz az po
zapise do prvého ro¢nika Ing./Mgr. alebo PhD. studia, najskor 1. septembra.
= Ak Studentovi 1. ro¢nika inzinierskeho alebo magisterského Studia zacina semester na
zahrani¢nej VS skor ako sa uskutoéni oficidlny zapis na $tudium na jeho doméace;
fakulte, musi si vybavit' skor$i zapis a upozornit OMVM na tato skutocnost’ e-
mailom. Pokial’ fakultné pravidla neumoziujt takato formu zapisu, Erasmus+ grant
moéze byt Studentovi prideleny az odo diia oficidlneho zapisu.
= Studentovi prvého ro¢nika Ing./Mgr/PhD. §tidia je moZné pridelit’ grant najskor
od 1. septembra 2016, kedy sa podla zikona o VS zafina akademicky rok. Od
tohto datumu sa stava Student Studentom UNIZA prvého ro¢nika Ing./Mgr. alebo
PhD. stadia.

Erasmus+ grant, Zmluva o poskytnuti Erasmus+ finan¢ného prispevku, finan¢né
pravidla mobility Studentov

= Erasmus+ grant je ur€eny na pokrytie casti ndkladov stivisiacich s mobilitou (Stadium
alebo staz v zahranici). Mdze zahtiiat’ cestovné naklady, poistenie, jazykovu pripravu,
vysSie Zivotné naklady v hostitel'skej krajine.

= QGrant je iba prispevkom k ndkladom spojenych s mobilitou. Je prideleny na dni a
vyplateny ako pausalna suma podla dizky mobility.

* Vyska grantu na mesiac pre kazdého Studenta nesmie prekroc¢it’ maximalnu vysku
grantu do jednotlivych krajin programu. Pausalne sadzby grantov boli stanovené
Eurépskou komisiou v Administrativnej priru¢ke programu Erasmus+ a st zavdzné
pre vSetky inStitacie participujice v programe:
https://ec.europa.eu/programmes/erasmus-
plus/sites/erasmusplus/files/files/resources/erasmus-plus-programme-guide_en.pdf

= Podmienky vyplatenia avyuctovania grantu su uvedené Vv Erasmus+ Zmluve
0 poskytnuti financného prispevku na $tadium/staz. Financnd zmluva je uzavretd
medzi Studentom a vysielajiicou institaciou.
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= Zakladnou podmienkou uzavretia Erasmus+ finan¢nej zmluvy o prideleni a vyplateni
grantu je Zmluva o studiu (LAS)/ Zmluva o stazi (LAT), ktora potvrdzuje obsahovu
napln Stadia/staze.

= FErasmus+ $tudenti bez ohladu na to, & poberaju grant od EU, su oslobodeni od
platenia poplatkov za Skolné, registraciu, skiiSky a pristup do priestorov laboratoria a
kniznice v hostitel'skej institacii. Akékol'vek Stipendium alebo pdzicky pre
odchadzajucich Studentov musia byt zachované v priebehu Studijného pobytu/staze v
zahranici.

Nulovy grant

Program Erasmus+ umoziuje pridelit’ Studentovi tzv. nulovy grant (na Stadium aj staz).
Student s tzv. nulovym grantom modZe absolvovat’ $tudijny pobyt/staz, ak splni vsetky
povinnosti a kritéria opravnenosti Erasmus+ $tudenta a bude mat’ vSetky jeho vyhody okrem
pridelenia grantu. VSetky pravidla vzt'ahujiice sa na Erasmus+ Studenta okrem tych, ktoré su
spojené s udelenim grantu, platia aj pre Studenta s nulovym grantom.

Opravnené prijimajuce inStitacie:

= Prijimajuca VS musi mat’ pridelent Chartu Erasmus+.

= Host'ujuci podnik/institicia (v pripade staze) musi spifiat’ kritéria opravnenosti.
HostiteI'skou organizaciou mdze byt akakol'vek verejna alebo stikromna organizacia
aktivna na trhu prace, okrem inStitucii a agentir Eurdpskej unie. Ich zoznam najdete
na stranke Eurdpskej komisie. K neopravnenym institiciam patria tieZ organizécie
riadiace programy EU, ako napriklad narodné agentury.

* Mobilita - $tudijny pobyt sa uskuto¢niuje na zaklade Erasmus+ medzi-institucionalne;j
zmluvy. Tato podmienka neplati v pripade staze Studentov — nevyzaduje sa
uzatvorenie bilaterdlnej dohody s hostitel'skym podnikom. Ak je hostitel'skym
podnikom vysokoskolskd inStitiicia, nemusi mat’ takato inStitlicia pridelenti Chartu
Erasmus+.

Viacnasobny Erasmus+ grant
Pocas vysokoskolského Studia (vratane doktorandského $tadia) moze kazdy Student ziskat™:
= grant na Stadium Vv zahranici;
= grant na stiZ a na absolventsku staz v zahranici;
* maximalny pocet mesiacov vSetkych grantov nesmie presiahnut’ 12 mesiacov
v ramci jedného stupiia VS §tidia (vratanie mobilit Programu celoZivotného
vzdelavania/Erasmus PCV/Erasmus).
Ten isty Student mdze ziskat’ granty na Studium alebo staz v celkovom trvani maximalne 12
mesiacov na kazdy stupen $tadia:
= pocas prvého stupnia Studia
(bakalarsky alebo rovnocenny - uroven eurdpskeho kvalifikaéného ramca 5 a 6);
= pocas druhého stupna Stadia
(inziniersky / magistersky alebo rovnocenny — Groven eurdpskeho kvalifikaéného
ramca 7);
= pocas treticho stupna stadia ako doktorand
(doktorandska uroven alebo uroven eurdpskeho kvalifikacného ramca 8).

Trvanie staze u Cerstvych absolventov moéze mat’ maximalnu dlzku 12 mesiacov v ramci
jedného stupna stadia, pocas ktorého podali ziadost’ o ucast’ na stazi (v poslednom ro¢niku
daného stupiia Studia). Absolventi musia poziadat’ o grant eSte pocCas Studia na vysokej Skole.
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Minimalna diZka §tudijného pobytu si 3 mesiace, minimalna diZka staZe sii 2 mesiace.
Maximalna diZzka je 12 mesiacov v jednom stupni $tidia. Mobilita sa musi uskutoénit’
vramci akademického roka. Pre urdenie skutoénej dizky pobytu $tudenta sa pouZije
certifikdt vydany hostujucou vysokou Skolou/organizaciou, a ak je to potrebné, aj iné
podporujuce dokumenty.

Tieto pravidla platia aj v pripade, ak ide o Studenta s nulovym grantom alebo Studenta, ktory
ziskal grant v ramci skonc¢eného programu PCV Erasmus.

PrediZenie schvalenej mobility
PrediZenie mobility je mozné len po vzajomnej pisomnej dohode medzi §tudentom,
vysielajiicou a prijimajucou institaciou. Studentovi nevznika automaticky finanény narok na
predizend mobilitu.
V pripade, Ze zostani financ¢né prostriedky zo zruSenych mobilit, vysoka S$kola
rozhodne, ¢i $tudentovi na prediZenie mobility prideli finanéné prostriedky, alebo mu
schvili prediZenie mobility bez naroku na finanény prispevok.
V pripade, Ze vysoka 8kola schvali predizenie mobility, musi byt pisomne (dodatkom k
zmluve) dohodnuté nasledovné:
= rozhodnutie o predizeni mobility sa musi realizovat’ eite pred povodne planovanym
ukoncenim mobility;
= prediZenie mobility musi nasledovat’ okamzite po riadnom obdobi mobility. Studijny
pobyt (stdZ) sa nesmie preruSit’ (sviatky a univerzitné prazdniny sa nepovazuju za
prerusenie). Povolené preruSenie mobility musi byt opodstatnené zo strany domacej
VS.
Okrem dodatku k finan¢nej zmluve musi mat Student podpisany aj dodatok k Zmluve
0 Studiu/stdzi, v ktorom bude uvedeny rozsireny Studijny plan/plan staZe Studenta na obdobie
predizenej mobility.
Ziadna mobilita nesmie byt predizena alebo povolena po 30. septembri 2017 - $tadium a po
31. oktobri 2017 -staze.

Prerusenie Studijného pobytu/staze

» Ak Erasmus+ Student musi preruSit’ svoju mobilitu z dévodu individudlneho pripadu tzv.
vysSej moci pred absolvovanim povinnej minimélnej dizky mobility, je mozné, aby
absolvoval Erasmus+ mobilitu eSte raz za nasledujicich podmienok:

- nova mobilita musi byt’ toho istého typu ako preruSena mobilita (Stadium alebo
staz);

- musi byt podpisana nova zmluva o §tadiu/pracovny plan staze;

- kazdéd mobilita sa vyuctuje zvIast.

» Ak Erasmus+ Student musi prerusit’ svoju mobilitu z dévodu individudlneho pripadu
tzv. vy$Sej moci po absolvovani mobility, ktord je dlhsia ako minimalna diZka
mobility, nemé narok na d’al§iu mobilitu.

= Ak sa prerusenie mobility z dovodu vysSej moci tyka viacerych Studentov (nie iba
jednotlivca) — napriklad vSeobecny strajk na vysokych Skolach v krajine alebo
prirodna katastrofa — narodna agenttra a Europska komisia moze rozhodnut, Ze dana
situcia sa bude povazovat za vysSiu moc — napriklad akceptacia kratSich obdobi
mobility ako je povolena minimalna diZka alebo pokradovanie prerusenej mobility.

Narodné granty a pozicky
Studenti poberajiici socidlne $tipendium vyslani na $tudijny pobyt maji zvySeny grant
0 100 eur na mesiac.
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Financovanie z inych zdrojov
Student sa zavizuje, Ze tie isté nakladové polozky si nebude uplatiiovat’ vo vyGétovani z inych
zdrojov, napr.:

= 7z inych programov Europskeho spolocenstva;

= v ramci inych aktivit financovanych Eur6pskym spolocenstvom.

Erasmus+ charta Studenta

Vsetky prava a povinnosti Erasmus+ Studenta st uvedené v Erasmus+ charte Studenta,
ktorti obdrzi od domacej VS kazdy $tudent spolu so zmluvou eite pred nastupom na $tudijny
pobyt/staz.

On-line jazykova podpora OLS (on-line language support)

Studenti, ktori uskutoénia mobilitu a buda $tudovat’ v nasledovnych jazykoch: anglickom,
francuzskom, nemeckom, talianskom, Spanielskom alebo holandskom, si musia povinne
otestovat’ svoje jazykové schopnosti pred zaliatkom alebo na =zaciatku  Studijného
pobytu/staZe a na konci $tudijného pobytu/staze. Studentom, ktori dosiahnu v testoch slabsi
vysledok, vysoka Skola prideli licenciu na absolvovanie jazykového kurzu.

Studentom, ktorych sa to tyka, po podpisani finanénej zmluvy vsetkymi opravnenymi
stranami, budu zaslané inStrukcie k on-line jazykovému testovaniu/hodnoteniu na emailov
adresu uvedent v zmluve. Zakladné informacie k postupu on-line testovania pred a po
ukoneni mobility a k absolvovaniu on-line jazykového kurzu sa nachadzaju na
http://www.erasmusplusols.eu .

Poistenie Studenta
Student je povinny zabezpegit’ si poistenie lieGebnych nakladov. Naklady na poistenie pocas
Studijného pobytu/staze si hradia $tudenti z grantu. Pred odchodom 3$tudenta si VS musi
overit, ¢1 ma Student zabezpecené dostatocné poistné krytie.
= Zdravotné poistenie -poskytuje zdravotnd poistovha vysielajucej krajiny
prostrednictvom Eur6pskeho preukazu poistenca. V mnohych pripadoch nie je toto
poistenie dostacujtice, hlavne v pripade Specialnych lekéarskych zékrokov. Preto sa
odporuca, aby mal Student uzavreté aj doplnkové poistenie lieCebnych nakladov
vV komerc¢nej poistovni.
» Poistenie zodpovednosti za Skodu (pokryvajice Skody sposobené Studentom
v podniku)
= Urazové poistenie
Poistenie Studenta — Stidium - povinné poistenie:
= poistenie lieCebnych nakladov v zahrani¢i (Europsky preukaz poistenca a komeréné
poistenie).
Poistenie Studenta — staz - povinné poistenie:
= poistenie lie¢ebnych nakladov v zahrani¢i (Eurdpsky preukaz poistenca a komeréné
poistenie),
= poistenie zodpovednosti za spésobenu Skodu,
= poistenie pre pripad Grazu, imrtia alebo invalidity.

Maximilna diZka $tudijného pobytu a staZe s grantom v akademickom roku 2016/2017
= VySka grantu na Erasmus+ Studijny pobyt alebo staZ bola stanovena tak, aby
poskytla financie na pobyt s diZzkou 4,5 mesiaca, okrem pripadov kedy fakulty
navrhli krat$ie dizky pobytov.
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Studijné pobyty a staZe dlhsie ako 4,5 mesiaca
» V pripade Erasmus+ Studijnych pobytov a stazi dlhsich ako 4,5 mesiaca je Studentovi
umoznené absolvovat mobilitu, financie na zvySok pobytu (nad 4,5 mesiaca) si
ucastnik mobility hradi z vlastnych prostriedkov.

Studijné pobyty a staZe kratSie ako 4,5 mesiaca
= V pripade Erasmus+ Studijnych pobytov a stazi kratSich ako 4,5 mesiaca je Studentovi
prideleny grant, ktorého vyska sa vypoéita imerne skratenej dizke pobytu a stanovenej
vySke grantu pre jednotlivé krajiny. Grant je prepocitany podl'a dni mobility (1 mesiac
= 30 dni).

Prerozdelovanie neminutych finan¢nych prostriedkov
V pripade zruSenia Studijnych pobytov so schvdlenym grantom bude postup prerozdelovania
neminutych finanénych prostriedkov nasledovny:

= Jednosemestralne pobyty letného semestra
V prvom kole pridelovania grantov je prioritou stratégie UNIZA vyslanie Studentov
na jednosemestralne pobyty. Ak fakulta uz nebude mat ziadnych néhradnikov na
pobyty LS, fakultny koordinator/administrator ¢o najskdr informuje rektoratne
OMVM. Grant bude ponuknuty fakulte, ktora este nahradnikov ma.

= PrediZenia pobytov zimného semestra na cely letny semester
Ak nastane situicia, Ze uz nebudi ndhradnici na LS na ziadnej fakulte UNIZA,
studentom na pobytoch v ZS bude dana moznost’ prediZenia $tudijného pobytu na cely
letny semester v ramci aktualizacie mobilit. Aktualizdcia mobilit sa uskutocni
v oktobri 2016, po zadati ZS. Vyjadrenie k prediZeniam pobytov a poétu mesiacov, na
ktor¢ bude mozZné pridelit grant zneminutych finanénych prostriedkov bude
zverejnené po 15. januari 2017.

= Doplatok grantu nad 4,5 mesiaca — kratke prediZenia
Ak zostanll neminuté finan¢né prostriedky po aktualizacii vycestovania Studentov na
mobility LS 16/17 v oktobri 2016 a po schvaleni grantov na predizenia pobytov zo ZS
do LS, studenti budu informovani o postupe doplacania grantov na kratke predizenia
prostrednictvom fakultnych koordinatorov. Predpokladame v juni aZ septembri
2017.

Mobilita Studenta na Studium - SMS - Stadium

Studenti prvého roénika
Grant je mozné pridelit’ len Studentovi, ktory ma ukonceny prvy ro¢nik vysokoskolského
Studia (bakalarsky stupen).

Vyber Studenta na mobilitu

Grant na mobilitu na $tidium moéze ziskat’ len Student vybrany na S§tidium na zahrani¢nu
vysokoskolsku institiciu, ktorej Eurdépska komisia udelila Erasmus+ univerzitna chartu.
Vyber Studentov musi prebiehat’ transparentne a vysledky vyberového konania musia byt
zverejnené vysielajicou institaciou.
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Zmluva o $tidiu (Learning Agreement for Studies — LAS) je zadkladny Erasmus+
dokument, ktory potvrdzuje obsahovu napli Studijného pobytu. Sklada sa z viacerych casti
vyplhanych pred, po¢as apo mobilite (Before, During, After mobility), ktoré potvrdzuje
prijimajica aj vysielajica institdcia. Spravne vyplneny LAS je podmienkou uzavretia
finan¢nej zmluvy medzi UNIZA astudentom o prideleni Erasmus+ grantu a vyplatenia
grantu pred vycestovanim na Studijny pobyt. Vzor Zmluvy o §tadiu (LAS) je v Prilohe ¢. 3.

Poplatky za Studium

Od Studenta sa na prijimajicej inStitucii nesmu pozadovat’ Ziadne poplatky za Studium
(priame alebo nepriame), ako su napr. poplatky za vyucbu, skisky, zapis, ako aj poplatky za
vyuzivanie laboratoérii, kniznic a iné poplatky. Prijimajlica inStiticia mdze pozadovat’ mensie
poplatky na pokrytie nakladov za poistenie, ¢lenstvo v Studentskych organizaciach alebo za
pouzitie rozliénych pomocok (fotokdpie, laboratdorne produkty, a pod.). Tyka sa to vSetkych
Studentov, ktori maju Statat Erasmus+ Studenta (aj Studentov s tzv. nulovym grantom).

Okrem toho, mozu byt’ $tudenti poziadani, aby pokracovali v plateni zvy¢ajnych poplatkov za
$tidium v ich vysielajucej institucii pocas ich pobytu v zahrani¢i. VS musi informovat
narodnll agenturu o vSetkych pripadoch, kde prijimajuca institacia bude Ziadat' od Erasmus+
Studentov poplatky za Stadium.

Uznanie $tudia
Vysielajuca fakulta uzna pobyt Studenta v zahrani¢i v ramci uzavretej Zmluvy o stadiu pred
nastupom na mobilitu ( Learning Agreement for Studies — LAS) a vypisu vysledkov
absolvovanych predmetov po ukonceni Studijného pobytu:
» Kazdy Student, ktory vycestuje na $tidium, musi mat’ vopred vystaveni Zmluvu
0 §tidiu schvalend a podpisani predstavitePmi prijimajucej VS, domécej VS
(Erasmus+ fakultnym koordinatorom) a Studentom.
= Pred zaCatim realizacie Studijného pobytu na partnerskej zahranicnej univerzite
prodekan pre medzinarodnt spolupracu (Erasmus+ fakultny koordindtor) skontroluje
obsah §tadia -navrhnuté predmety Studentom, ¢i s v stlade so Studijnym programom,
ktory Student Studuje na domacej univerzite. Potvrdi v Zmluve o §tadiu Casti pred
vycestovanim predmety, ktoré budi Studentovi uznané po uspeSnom ukonceni
Studijného pobytu.
= Akékol'vek nevyhnutné zmeny v Zmluve o $tudiu, ktoré Student zisti po prichode na
prijimajiicu VS, musia byt ukonéené a formalne zdokumentované do jedného mesiaca
po jeho prichode. Daliie nevyhnutné zmeny, musia byt forméalne odsthlasené &o
najrychlejsSie vSetkymi troma stranami.
= Po ukonéeni mobility je prijimajuca VS povinna vystavit’ §tudentovi vypis vysledkov
jeho $tadia v sulade so Zmluvou o stadiu.
= Uznanie Stadia méze byt vysielajicou fakultou zamietnuté v pripade, ze Student
nesplnil poziadavky prijimajucej institlicie alebo vysielajucej fakulty uvedené
v Zmluve o studiu.
= (d Studenta, ktory nesplnil poziadavky navstevovanych kurzov pocas jeho pobytu v
zahrani¢i, moze vysielajica VS Ziadat' vratenie grantu. Vratenie prostriedkov sa od
Studenta nepozaduje, ak sa uzna okolnost’ vyssej moci, pre ktorti sa nemohol kurzov
zucastnit, alebo ak sa mu uznali polahcujuce okolnosti, ktoré boli potvrdené
kontaktnou osobou pre program Erasmus+ na prijimajicej institacii. Uznanie
okolnosti vy$Sej moci musi byt pisomne schvalené Erasmus+ inStituciondlnym
koordinatorom.
= Podmienky uznania Stidia a vratenia Casti alebo celého grantu v pripade nesplnenia
tychto podmienok st stanovené v zmluve medzi Studentom a vysokou skolou.
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Mobilita Studenta na staz — SMP - staz

Vyber Studenta na staz

Student vybrany na Erasmus+ stz V zahranié¢i ziskava grant od svojej domacej VS. Vyber
Studentov musi prebichat’ transparentne a vysledky vyberového konania musia byt
zverejnené vysielajicou institaciou.

Zmluva o stazi (Learning Agreement for Traineeships - LAT) je zdkladny Erasmus+
dokument, ktory potvrdzuje obsahovi ndpln stdze — pracovny plan stdze. Sklada sa
Z viacerych Casti Vypiflan}'/ch pred, pocas a po mobilite (Before, During, After mobility), ktoré
potvrdzuje prijimajica aj vysielajica institacia. Vzor Zmluvy o stazi je v Prilohe ¢. 4.
Pracovny plan staze zahfna:

» pracovny program, ktory sa ma zrealizovat’;

» vedomosti, zru¢nosti a kompetencie, ktoré ma ucastnik pocas stdze nadobudnut,

podmienky ,,mentoringu* ucastnika;

= Specifikdcia urovne jazykovych znalosti;

» sulad staze s odbornost'ou/Studijnym zameranim Studenta;

= certifikdciu/zabezpecenie uznania nadobudnutych zru¢nosti a kompetencii a iné.

Financné pravidla mobility Studentov na staz

Grant je mozné pridelit’ Studentovi uz v prvom ro¢niku vysokoskolského studia. Grant je
prispevkom k vydavkom na stdz v zahrani¢i. Je prideleny na 1 mesiac a vyplateny ako
pauSalna suma podl'a trvania mobility (po¢tu dni — jeden mesiac okrem februdra = 30 dni).

Studenti 3. ro¢nika bakalarskeho/ 2. ro¢nika Ing. §tidia nemédZu absolvovat’ Erasmus+
staz cez letné prazdniny, t.j. v obdobi po jeho tspesnom ukonéeni po zapis do 1. ro¢nika
inZinierskeho, magisterského Studia alebo PhD. Studia.

Absolventské staze
Od akademického roka 2014/2015 Eurépska komisia zaviedla novi mobilitna aktivitu
absolventskul staz. Status absolventa VS je v kazdej ¢lenskej krajine EU inak upraveny. Je
potrebné dodrziavat’ legislativne poziadavky na ndrodnej urovni, podmienky programu
a zaroven nastavit’ postup realizacie tejto aktivity na vysokoSkolskej institucii.
= Status Erasmus+ absolventa VS
Nezamestnany absolvent VS, ktory sa po¢as Erasmus+ stiZe pripravuje na svoje
budlice zamestnanie.
Otazky stvisiace S pracovno—pravnym vztahom nezamestnaného absolventa
k spolo¢nosti, v ktorej vykonava stdz je potrebné adresovat’ na prislusny Urad prace,
na ktorom je absolvent/ka pocas staze registrovany/a.
=  Zodpovednost’ za obsah a tcel absolventskej staZe v podniku alebo spolo¢nosti
Hlavnou podmienkou pridelenia a vyplatenia Erasmus+ grantu na absolventsku staz
je ucel aobsah absolventskej staze, ktoré s obsiahnuté v Learning Agreement for
Traineeships (LAT). Za uzavretie LAT s absolventom a jeho obsah zodpoveda fakulta,
ktora nominuje a vysiela absolventa na staz. Absolvent sa musi zucastnit’ vyberového
konaniana  absolventsk staz v poslednom roé¢niku $tudia na fakulte VS, na ktorej
absolvoval Bc., Ing., Mgr. alebo PhD. stadium.
* Erasmus+ grant na absolventsku staz
Povinnosti UNIZA a absolventa voéi nej v suvislosti s pridelenym Erasmus+ grantom
a jeho vyplatenim st uvedené v Erasmus+ finan¢nej zmluve absolventa.
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Podnik

Hostitel'sky podnik/intiticia musi spiiat’ definiciu opravneného podniku:

Podnik je organizéacia zapojend do hospodarskej Cinnosti vo verejnom alebo stikromnom
sektore, bez ohl'adu na jej velkost, pravnu formu, hospodarske odvetvie, v ktorom vykonadva
svoju cCinnost, vratane socialnej sféry hospodarstva. Pod podnikom sa rozumie aj
vysokoskolska institucia.

Neopravnené host'ujuce institicie pre staz si:
= eurdpske institacie a iné organy Eurdpskej tinie vratane eurdpskych agentur;
= organizacie, ktoré riadia eurdpske programy (s cielom vyhnit sa moznosti konfliktu
zaujmov alebo dvojitému financovaniu);
* narodné diplomatické zastupitel'stvd (vel'vyslanectva a konzuldrne zastupitel'stva)
krajiny, z ktorej Student pochadza.

Uznanie staZe
Vysielajuca fakulta uzna/neuzna staz v zahranic¢i na zaklade uzavretej Zmluvy 0 stazi pred
vycestovanim (Learning Agreement for Traineeships - LAT) ahodnotenia prijimajace;j
institacie po ukonceni staze:
»  Kazdy Student, ktory vycestuje na staz, musi mat’ pred nastupom na mobilitu v Zmluve
0 stazi vypracovany Pracovny plan staze. Prodekan pre medzindrodni spolupracu
(Erasmus+ fakultny koordinator) skontroluje Pracovny plan staze, ¢i je v sulade so
Stidiom Studenta na domacej univerzite.
= Zmluva o stdzi musi byt’ schvalena a podpisana predstavitelom prijimajice;j institucie,
prodekanom pre medzinarodni spolupracu (Erasmus+ fakultnym koordinatorom)
a Studentom.
= Staz, ktord je sucastou Studijného programu, musi byt uznanid pouzitim ECTS
kreditov. V pripadoch, ked’ staZ nie je sucast'ou Studijného programu Studenta, domaca
indtiticia musi zabezpecit' zaznamenanie staze Studenta v Dodatku k diplomu.
= Akékol'vek nevyhnutné zmeny v Pracovnom plane staze, ktoré Student zisti po
prichode do podniku/institucie, musia byt ukoncené a formalne zdokumentované do
jedného mesiaca po jeho prichode. Dalie nevyhnutné zmeny, musia byt formalne
odsuhlasené ¢o najrychlejSie vSetkymi troma stranami v ¢asti Zmluvy o §tadiu - pocas
mobility/During Mobility.
= Po ukonceni stdze musi prijimajuca inStitucia vystavit' Studentovi hodnotenie staze
a certifikat v sulade s Pracovnym planom v Zmluve o stazi.
= Uznanie stdze modze byt vysielajucou fakultou zamietnuté v pripade, Ze Student
nesplnil poziadavky prijimajicej institicie alebo vysielajucej fakulty uvedené
v Zmluve 0 stazi.
= (Od Studenta, ktory nesplnil poziadavky uvedené v Zmluve stdzi a mal negativne
hodnotenie z prijimajucej institicie, moze vysielajica VS Ziadat' vratenie grantu.
Netyka sa to Studenta, ktory sa nemohol zucastnit’ staZze z dovodu zasiahnutia vyssej
moci. Uznanie okolnosti vys$Sej moci musi byt pisomne schvéalené Erasmus+
inStitucionalnym koordinatorom.
* Podmienky uznania staze a vratenia Casti alebo celého grantu v pripade nesplnenia
tychto podmienok st stanovené v zmluve medzi studentom a vysokou skolou
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Dolezité adresy a kontakty

REKTORAT - Oddelenie pre medzinarodné vztahy a marketing (OMVM)

doc. Ing. Jozef Risvej, PhD., prorektor pre medzinarodné vzt'ahy a marketing
Inititucionalny Erasmus+ koordinator Zilinskej univerzity v Ziline

Tel: 041 513 5130, Fax: 041 513 5056, E-mail: jozef.ristvej@uniza.sk

Mgr. Lenka Kuzmova, kontaktna osoba pre program Erasmus+

Tel: 041 513 5133, Fax: 041 513 5056, E-mail: lenka.kuzmova@uniza.sk

ERASMUS+ FAKULTNI KOORDINATORI A ADMINISTRATORI

Fakulta prevadzky a ekonomiky dopravy a spojov

doc. Ing. Martin Bugaj, PhD., prodekan, fakultny Erasmus+ koordinator
Tel: +421-41-513 3467, E-mail: martin.bugaj@fpedas.uniza.sk

Ing. Vladimir Salaga, PhD., fakultny Erasmus+ administrator

Tel: +421-41-513 3062, E-mail: salaga@fpedas.uniza.sk
http://fpedas.uniza.sk

Strojnicka fakulta

prof. Dr. Ing. Ivan Kuric, prodekan, fakultny Erasmus+ koordinator
Tel: +421-41-513 2800, E-mail: ivan.kuric@fstroj.uniza.sk

Bc. Renata Janovcéikova, fakultna Erasmus+ administratorka

Tel: +421-41-513 2518, E-mail: renata.janovcikova@fstroj.uniza.sk
http://fstroj.uniza.sk

Elektrotechnicka fakulta

prof. Ing. Ladislav Janousek, PhD., prodekan, fakultny Erasmus+ koordinator
Tel: +421-41-513 2066, E-mail: ladislav.janousek@fel.uniza.sk

Mgr. Silvia Pirnikova, fakultna Erasmus+ administratorka

Tel: +421-41-513 2062, E-mail: silvia.pirnikova@fel.uniza.sk

http://fel.uniza.sk

Stavebna fakulta

doc. Ing. Peter KoteS, PhD., prodekan, fakultny Erasmus+ koordinator
Tel: +421-41-513 5663, E-mail: peter.kotes@fstav.uniza.sk

Monika Ilovska, fakultna Erasmus+ administratorka

Tel: +421-41-513 5512, E-mail: monika.ilovska@fstav.uniza.sk
http://fstav.uniza.sk
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Fakulta riadenia a informatiky

doc. Ing. Peter Marton, PhD., prodekan, fakultny Erasmus+ koordinator
Tel: +421-41-513 4053, E-mail: peter.marton@fri.uniza.sk

Ing. Maria Prikrylova, fakultna Erasmus+ administratorka
Tel:+421-41-513 4520, E-mail: maria.prikrylova@fri.uniza.sk
http://fri.uniza.sk

Fakulta bezpecnostného inZinierstva

Ing. Katarina Holla, PhD, prodekanka, fakultna Erasmus+ koordinatorka
Tel: +421-41-513 6610, E-mail: katarina.holla@fbi.uniza.sk

Dana Barankova, fakultna Erasmus+ administratorka

Tel:+421-41-513 6601, E-mail: dana.barankova@fbi.uniza.sk

http://fbi.uniza.sk

Fakulta humanitnych vied

Mgr. Eva Lelakova, PhD. prodekanka, fakultna Erasmus+ koordinatorka
Tel: +421-41- 513 6106, E-mail: eva.lelakova@fhv.uniza.sk

Mgr. Lenka Kalusova, fakultna Erasmus+ administratorka

Tel: +421-41- 513 6113, E-mail: lenka.kalusova@fhv.uniza.sk
http://fhv.uniza.sk

Vyskumny ustav vysokohorskej biologie

doc. RNDr. Marian Janiga, PhD., riaditel’, VUVB Erasmus+ koordinator
Tel.: +421 52 4499108, E-mail: janiga@uniza.sk

Mgr. Zuzana Hrehova, VUVB Erasmus+ administritorka

Tel.: +421 918889008, E-mail: ihmb@uniza.sk

http://www.vuvb.uniza.sk/

Informacie o programe sa nachadzaju na strankach:

> Zilinska univerzita v Ziline
https://www.uniza.sk/menu/inc.php?id=231

» Eurépska komisia - Program Erasmus+

https://ec.europa.eu/programmes/erasmus-plus/individuals en#tab-1-1

» Narodna agentura Programu Erasmus+
http://www.erasmusplus.sk/
http://www.saaic.sk
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Zoznam skratiek

UNIZA
OMVM
VS

IS
LAS
LAT
ZS

LS
EU
PCV
SMS
SMP
ECTS
OLS

Zilinské univerzita v Ziline

Oddelenie pre medzinarodné vzt'ahy a marketing

Vysoka skola

Informacny systém

Zmluva o stadiu (angl. Learning agreement for studies)

Zmluva o stazi (angl. Learning agreement for traineeships)

Zimny semester

Letny semester

Eurdpska tnia

Program celozivotného vzdelavania

Mobilita Studenta na Stadium (z angl. Student mobility for study)
Mobilita Studenta na staz (z angl. Student mobility for placements)
Eurdpsky systém transferu kreditov (European Credit Transfer System)
On-line jazykova podpora (z angl. On-line language support)
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Priloha ¢. 1

Metodické usmernenie k mobilitdim v zahranic¢i
platné od 1.3.2016

Uvodné ustanovenie

Zilinskd univerzita v Ziline (dalej len ZU v Ziline) podporuje mobility svojich $tudentov do celého
sveta, vo vsetkijch dostupnijch grantovych programoch a v rdmci vsetkijch studijnijch programov, vo
vsetkych stupiioch Stidia, ktoré sii poskytované na jej fakultdich a iistavoch, a tieZ pribuzmych
Studijnijch programov a Studijnijch odborov. Mobilitou sa v tomto dokumente rozumie akykolvek
Studijny pobyt alebo stdz v zahranici.

Podmienky na absolvovanie studijnych pobytov a stazi v zahranici

Studijny plan a pocet kreditov studenta vyslaného na studijny pobyt / stdZ v akademickom roku
20XY/20XZ

1. Student, ktory bol schvaleny vyberovou komisiou a predlozi doklad o schvaleni
(napr. zmluva s acastnikom, list o vysledku vyberovej komisie, atd.) na
zahraniény studijny pobyt na absolvovanie casti svojho $tidia na zahrani¢nej
univerzite v rdmci programov Erasmus+, Narodny stipendijny program, SAIA,
Cezhrani¢na spolupréca, a d'alsie si zostavi studijny plan z ponuky predmetov na
zahrani¢nej univerzite v rozsahu priblizne 30 kreditov, resp. 30 kreditov aj
s absolvovanymi predmetmi na ZU v Ziline za semester, resp. 60 kreditov za
dany akademicky rok, najmenej vsak 15 kreditov za semester.

2. Vpripade rozdielu v pocte kreditov ekvivalentnych predmetov zapisanych
v $tudijnom plane pre Stadium na univerzite v zahrani¢i plati pocet kreditov
priznavanych na ZU v Ziline v prislusnom $tudijnom programe.

3. Student pred vyslanim na $tudijny pobyt vyplni okrem zmluvy o $tadiu/stazi
(napr. ,Learning agreement”) aj tlacivo , Informidcia o planovanom Studijnom pobyte”
(ak toto nie je sucastou zmluvy o stadiu/stdzi, napr. ,Learning agreement”),
ktorého stcastou je aj Studijny plan Studenta vyslaného na Studijny pobyt
v zahrani¢i v ak. roku 20XY/20XZ. V tla¢ive vyplni najmd ndzvy predmetov,
ktoré absolvuje v zahrani¢i aich ekvivalenty svojho $tudijného planu na ZU
v Ziline.

4. Zostaveny studijny plan prerokuje Student s prislusnym studijnym poradcom
avedicim katedry, resp. garantom &tudijného programu. Studijny plan
s kone¢nou platnostou schvali prodekan s kompetenciou pre medzindrodné
vztahy prislugnej fakulty ZU v Ziline, pre celo univerzitné $tudijné programy
prorektor s kompetenciou pre medzinarodné vztahy.

5. Tie povinné predmety studijného planu, ktoré student nebude moct absolvovat
v zahrani¢i, nakolko ich zahrani¢nd univerzita v danom semestri nepontka,
Student absolvuje podla pokynov garanta predmetu abudt uvedené v casti
predpisané predmety v zmluve o Stadiu/stazi (napr. ,Learning agreement”),
pripadne v tlacive ,Informdcia o planovanom studijnom pobyte”.

Povinné, povinne volitelné a vyberové predmety

1. Studijny plan zostaveny z ponuky predmetov na zahrani¢nej univerzite obsahuje
ekvivalenty povinnych predmetov Studijného programu, ktoré ma Student
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predpisané vo svojom studijnom programe na prislusny akademicky rok na ZU
v Ziline. V pripade, 7e zahrani¢nd univerzita nepontka ekvivalenty tychto
povinnych predmetov, Student si moze vybrat aj ekvivalenty povinnych
predmetov predpisanych vo vyssom ro¢niku ué¢ebného plénu svojho studijného
programu.

2. Studijny plan si student dopliia z povinne volitelnych a vyberovych predmetov
pontkanych zahrani¢nou univerzitou tak, aby tieto predmety stviseli so
zameranim $tudijného programu $tudenta na ZU v Ziline a aby $tudent ziskal
spolu s povinnymi predmetmi prislusny pocet kreditov (spolu minimalne 15
kreditov za semester). Povinne volitelné avyberové predmety, ktoré mal
absolvovat podla svojho §tudijného programu na ZU v Ziline, ale ich ekvivalenty
zahrani¢na univerzita nepontika, si pred odchodom na mobilitu dohodne
u prislusného pedagdga. Po navrate z mobility sa mu podla tejto vyhlasky uznaja
tie predmety, ktorych ekvivalenty absolvoval v zahrani¢i.

Povinnosti studenta pred vycestovanim do zahranicia

D)

Povinnosti Studenta st uvedené v Studijnom plane pre stidium na zahrani¢nej

univerzite avzmluve o $tadiu/stdzi. Student je okrem povinnosti uvedenych

v $tudijnom plane a v zmluve o $tadiu/ o staZi uzatvorenej medzi studentom a ZU

v Ziline (,Learning Agreement”, a pod. podla grantového programu cez/na ktorom

sa zacastriuje), povinny:

a) nahlasit svoj studijny pobyt/staz, vedicemu katedry, ktora garantuje prislusny
Studijny program, resp. garantovi studijného programu, materského pracoviska
Studenta,

b) informovat prislusného pedagéga predmetu, ktorého ekvivalent bude studovat
na zahrani¢nej univerzite, resp. ktorého predmet nebude v danom semestri
$tudovat na ZU v Ziline z dévodu $tudijného pobytu/stéze. V pripade, Ze tak
neurobi, vtomto predmete bude pedagdg vykazovat absenciu prislusného
Studenta asStudent si bude musiet tento predmet preniest do dalsieho
semestra/ro¢nika stadia.

V pripade, Ze Student bude Studovat na zahrani¢nej univerzite a zahrani¢na

univerzita nepontka v danom semestri ekvivalenty predmetov studijného programu

Studenta zaradenych do prislusného semestra, odportca sa zostavit' si studijny plan

tak, aby Student absolvoval chybajace predmety v danom semestri (formou

individualneho S$tudijného planu), respektive si ich =zapisal v nasledujicom
akademickom roku na ZU v Ziline.

Studijny ~ pobyt/stdaz v zahrani¢i nema odkladny  Gé¢inok  vzhladom

k predchadzajicim nesplnenym $tudijnym povinnostiam tudenta na ZU v Ziline.

Povinnosti studenta po ndvrate zo zahranicia:

1. Student je povinny najneskér do 30 dni odo dia ukoncenia Studijného
pobytu/staze v zahrani¢i predlozit prodekanovi skompetenciou pre
medzindrodné vztahy prislusnej fakulty ZU v Ziline (v pripade celo
univerzitnych Studijnych programov prorektorovi s kompetenciou pre
medzinarodné vztahy), vsetky dokumenty potvrdzujice absolvovanie studijného
pobytu/staze v zahranici, aby Studijny pobyt mohol byt uzatvoreny, a mohli byt
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vydané potvrdenia o absolvovani predmetov potrebné na uzatvorenie roc¢nika

prislusného studijného programu, najma:

o certifikat alebo iny doklad z prijimajtcej institacie, ktorym sa potvrdi,
zaciatok a koniec studijného pobytu/staze,

e zoznam absolvovanych predmetov a dosiahnuté studijné
vysledky/hodnotenie staze.

2. Ak Sstrukttra predmetov, za ktoré sa uznavaju ziskané kredity, nezodpoveda
pozadovanej struktire predmetov v zmysle studijného programu na ZU v Ziline
v prislusnom ro¢niku Stadia Studenta, Student je povinny zapisat si chybajtce
povinné, pripadne povinne voliteIné a vyberové predmety pre $tadium na ZU
v Ziline v nasledujicom akademickom roku .

3. Vpripade, Ze Student nesplni vlastnym zavinenim dohodnuty Studijny plan
a zavdazky uvedené v zmluve o stadiu/stazi (,Learning Agreement”) a ostatnych
dokumentoch grantu, je povinny vratit grant prislusnej instittcii v plnom
rozsahu.

Uznanie studijnych vysledkov predmetov absolvovanyjch na zahranicnej univerzite

O uznani predmetov a pocte kreditov, ktoré student absolvuje/ziska podla schvaleného
$tudijného planu na zahrani¢nej univerzite, rozhodne dekan prislusnej fakulty ZU
v Ziline (pre celouniverzitné &tudijné programy prorektor skompetenciou pre
vzdeldvanie) po kontrole prodekanom skompetenciou pre medzinarodné vztahy
prislugnej fakulty ZU v Ziline (pre celouniverzitné studijné programy prorektorom
s kompetenciou pre medzinarodné vztahy).

V Ziline 29. 2. 2016

Dr.h.c. prof. Ing. Tatiana Corejova, PhD., v. r.
rektorka
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Priloha €. 2

Erasmus+ charta studenta

Tato charta Studenta potvrdzuje vase prdva a povinnosti, informuje Vds o tom, ¢o moZete ocakdvat od Vasej
vysielajiicej a prijimajicej organizdcie a popisuje kazdy krok vasej mobility.

Eurépska komisia pridelila vysoko§kolskym instituciam zacastnenym v programe Erasmus+ Erasmus
chartu pre vysokoskolské vzdelavanie, v ktorej sa zavédzuju podporit’, ulah¢it’ a uznat' vase mobilitné
aktivity.

Na druhej strane sa vy zavizujete re§pektovat’ pravidla a povinnosti uvedené v Zmluve o poskytnuti
grantu pre Erasmus+ Stadium/staz, ktort ste podpisali s vaSou vysielajicou institiciou.

Erasmus+ Student and Alumni association (ESAA) vam pontka cela $kalu sluzieb podpory pred,
pocas a po vasej mobilitnej skiisenosti v zahranici.

Pred mobilitou

Ak vas vybrali na Erasmus+ mobilitu, mate pravo na poradenstvo ohladom prijimajtcej
institucie/podniku, kde mézete uskuto¢nit’ svoju mobilitu a prislusné aktivity.

Mate pravo dostat’ informacie o pridePovani znamok na prijimajicej institacii a ziskat’ informacie od
vysielajlicej a prijimajuce] institacie/podniku, ako si zabezpelit’ viza, ziskat’ poistenie a najst’ si
ubytovanie. Prislu$né kontakty a zdroje informécii moézete najst v medziintitucionalnej dohode
podpisanej medzi vysielajucou a prijimajucou institiciou.

Pred mobilitou podpisujete Zmluvu a poskytnuti finan¢nej podpory na stadium/staz s vasou
vysielajiicou institiciou (aj v pripade, ak nedostanete grant Eurdpskej unie). Ak ste Studentom
vysokoskolskej institucie v krajine programu, podpisujete zmluvu so svojou vysielajicou instituciou.
Ak ste Studentom vysokoSkolskej institiicie v partnerskej krajine, zmluvu podpisujete bud’
s vysielajlicou alebo prijimajiicou institaciou Vv zavislosti od dohodnutych podmienok. Okrem iného
uzatvarate aj Zmluvu o Stadiu/stazi S vysielajicou a prijimajucou institiciou/podnikom. Dobra
priprava Zmluvy o $tadiu/stazi je kIaiom k Gspechu vasej mobilitnej skusenosti a k zabezpeéeniu
uznania vasej mobility. Stanovuje detaily va$ich planovanych aktivit v zahrani¢i (vratane ziskanych
kreditov, ktoré sa zarataji do vasho domaceho $tudijného programu).

Po vybere sa zavdzujete podstapit’ on-line jazykové hodnotenie (ak je dostupné v hlavnom
vyucovacom jazyku /pracovnom jazyku v zahraniéi), na zaklade ktorého vam vasa vysielajlica instittcia
ponukne primeranu jazykovi podporu, ak je to nevyhnutné. Mali by ste tato podporu plne vyuzit' na
zlepSenie vasSich jazykovych zru¢nosti na pozadovanu urover.

II. Pocas mobility

Mali by ste vyuzit’ vSetky vzdelavacie moZnosti dostupné V prijimajicej institucii/podniku,
reSpektovat’ ich pravidla a predpisy a snazit’ sa uspiet’ vo vSetkych relevantnych skuskach alebo inych
formach hodnotenia.

Vasa prijimajica institucia/podnik sa zavdzuje, Zze bude s vami zaobchadzat’ rovnako ako so svojimi
Studentmi/zamestnancami, a vy by ste sa mali ¢o najviac snazit’ integrovat’ do nového prostredia.

Mozete ziskat’ vel'a informacii od spolkov, ktoré existuji na vasej prijimajicej institacii/v podniku, ako
napriklad siet’ mentorov a ,,buddies®.

Vasa prijimajuca institucia nebude od vas Ziadat’ poplatky za vyuovanie, registraciu, skasky, pristup
do laboratoria a kniznice pocas vasej mobility. AvSak mbze od vas Ziadat’ drobné poplatky na poistenie,
Studentské spolky a pouzivanie rdzneho materialu, ktoré vyzaduje aj od doméacich Studentov.
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e Stipendium alebo §tudentska péZi¢ka, ktor dostavate od domécej krajiny, musi byt zachovana pocas
pobytu v zahrani¢i.

e O zmeny v Zmluve o $tidiu/stazi mozZete Ziadat’ len vo vynimoénych pripadoch a v ramci terminu
stanovenom vysielajlicou a prijimajucou instituciou. V takom pripade musite zabezpecit’, aby tieto
zmeny boli potvrdené oboma institiciami - vysielajiicou a prijimajucou instituciou/podnikom do dvoch
tyzditov po podani Ziadosti a uchovat’ si kopiu (e-mail) schvalenia. Ziadost o predizenie mobility
musite podat’ najneskor jeden mesiac pred pévodne napldnovanym koncom mobility.

III. Po mobilite

e Za uspesne ukonCené aktivity poCas mobility mate pravo ziskat' Gplné uznanie Stadia/staze od vasej
vysielajucej institicie, a to v silade so Zmluvou o $tadiu/stazi.

-V pripade $tidia v zahrani¢i vam prijimajuca institicia vyda Vypis vysledkov, ktory zaznamenava
vase vysledky s dosiahnutymi kreditmi a znamkami (spravidla najneskér do 5 tyzdnov po
zavere¢nom hodnoteni). Po prijati tohto dokumentu vam vysielajica institucia poskytne vsetky
informacie o uznani vysledkov. Ak ste Studentom vysokoskolskej institucie v Krajine programu,
zaznamena vysielajlica institicia uznané predmety vo vasom Dodatku k diplomu.

-V pripade staze' v zahrani¢i vam podnik vyda Certifikat o absolvovani staZe, v ktorom su zhrnuté
vykonané tlohy a ich hodnotenie. Ak to bolo uvedené v Zmluve o stdzi, vysielajuca institicia vaim
vyda aj Vypis vysledkov. Ak staz nie je sucastou kurikula, ale vy ste Studentom vysokoskolskej
intitacii v Krajine programu, bude zaznamenana aspon v Dodatku k diplomu, a ak si prajete aj v
dokumente Europass-Mobilita. V pripade Ze ste Cerstvy absolvent institicie v Krajine programu,
odportiCame vam zaZiadat’ o zaznamenanie staze v dokumente Europass_Mobilita.

e Za ucelom monitorovania napredovania v jazykovych zru¢nostiach pocas vasej mobility sa zavizujete
podstupit’ on-line jazykové hodnotenie, ak je dostupné v hlavnom vyucovacom jazyku/pracovnom
jazyku v zahranici.

e Pre potreby spitnej vizby o vasej Erasmus+ mobilite pre vaSu vysielajicu a prijimajicu institaciu,
narodni agentiru vysielajicej aj prijimajicej krajiny a Europsku komisiu ste povinny vyplnit
zavere¢nu spravu — dotaznik.

e  Ocenime, ak budete zdielat’ svoje skiisenosti so svojimi kamaratmi, inymi $tudentmi, zamestnancami
vysokej §koly, novinarmi a umoznite inym 'ud’om (vratane ziakov) tak profitovat’ z vasich skisenosti.

Ak madte problém:

- mali by ste ho jasne identifikovat’ a skontrolovat svoje prava a povinnosti uvedené v Zmluve o poskytnuti grantu.

- Na vasej vysielajucej i prijimajicej institucii pracuje mnoho ludi, aby pomahali Erasmus Studentom. V zavislosti
od charakteru problému a kedy sa vyskytol, Kontaktna alebo zodpovedna osoba na vasSej vysielajicej i prijimajiicej
institucii (alebo prijimajiicom podniku V pripade staze) vam pomdze. Ich mend a kontakiné iidaje si uvedené vo
vasej Zmluve o Studiu/stazi.

- Ak je to nevyhnutné, mozete vyuzit formalny postup odvolania sa vo vasej vysielajicej institucii.

- Ak vasa vysielajuca a prijimajica institucia nedodrziava pravidla Erasmus charty pre vysokoskolska vzdeldvanie
alebo pravidla vasej Zmluvy 0 poskytnuti grantu, mozete kontaktovat prislusnii ndrodnii agentiiru.

Viac najdete na:
ec.europa.eu/erasmus-plus

Alebo sa zapojte do konverzacie na socialnych médiach
Erasmus+
‘ErasmusPlus

! Staz medzi krajinami programu a partnerskymi krajinami nie je mozna pred rokom 2017.
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Priloha ¢. 3
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During the Mobility
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Start mnd end dates of the sbudy period: from [day,fmonthfyear] . to [deyfmonthyfyesr] .
Taibie D ‘Com panent ) § ) - Mumber of ELTS oredits Grades registened at the
Ttk of recognessd companent at the Sending Irstributson . - -
After the oode ! & | or equrralent] Sending Instibution
- \ 2 indited iin the course Gatalomue] - ;
mability it mny | ! = recognised i appiicubiz]
Total: .
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m Higher Education _
crasmus= Learning Agreement for Studies Academic Year 20.../ 20..

* Mationality: country to which the person belongs administratively and that issues the 10 card and/or passport.
2 study cycle: short cycle [EQF level 5) f Bachelor or eguivalent first cycle [EQF level 8) / Master or eguivalent second cpcle
[EQF level 7) f Doctorate or equivalent third cycle (EQF level E).

2 Field of education: The |SCED-F 2013 search tool available at http://ec.europa. ew/education/tooks/isced-f en.htm should be
uzed to find the ISCED 2013 detailed field of education and training that is closest to the subject of the degree to be awarded
to the student by the Sending Institution.

* Erasmus code: 3 unigue identifier that every higher education institution that has been awarded with the Erasmus Charter
for Higher Education [ECHE) receives. It is only applicable to hizher education institutions located in Programme Countries.

* Contact person: person who provides 3 link for administrative information and who, depending on the strocture of the
higher education institution, may be the departmental coordinator or works at the international relations office or eguivalent
body within the institution.

= an "educational component® iz 3 sef-contained and formal stroctured lzarning experisnce that features learning outcomes,
credits and forms of assessment. Examples of educational components are: 3 course, module, seminar, laboratory work,
pragical work, preparation/research for a thesis, mobility window or free electives.

7 Course catalogue: detailed, wser-friendly and up-to-date information on the institution’s learning environment that should
be available to students before the mobility period and throughowt their studies to enable them to make the right choices
and use their time most efficientty. The information concerns, for example, the gualifications offered, the learning, teaching
and assessment procedures, the level of programmes, the individual educationz] components and the learning resources. The
Course Catalogue should indude the mames of people to contact, with information abowt how, when and where to contact
them.

= ECTS credits [or equivalent): in countries where the "ECTS™ system is not in place, in particular for institutions kocated in
Fartner Countries not participating in the Bologna process, "ECTS" needs to be replaced in the relevant tables by the name of
the eguivalent system that iz used, and a web link to an explanation to the system should be added.

7 Lewel of language competence: 3 description of the Europsan Language Levels [CEFR) 5 available at:
https:f/europazs. cedefop europa. sufen/resourceseuropean-langua ge-levels-cefr

‘% Responsible person at the Sending Institution: an academic who has the authority to approve the Learning Agresment, to
exceptionally amend it when it iz needed, as well as to guarantes full recognition of such programme on behalf of the
responsible academic body. The name and email of the Responsible person must be filled in only in case it differs from that of
the Contact person mentioned at the top of the document.

** Responsible person at the Receiving Institution: the name and email of the Responsible perzon must be filled in only in
caze it differs from that of the Contact person mentioned at the top of the document.

22 peasons for exceptionzl changes to study programme abrosd [choose an tem number from the table below):

Repsons for deleting 0 component Regson for edding o component

1. previously selected educational component is not available at the Receiving | 5. Substituting 3 deleted component
Imstitution

2. Component is in a different language than previously specified in the course | & Extending the mobility period
catalogues

3. Timetable conflict 7. Other [pleaze specify)

4. Other (pleasze specify)

Guidelines on how to use the Learning Agreement for Studies

The Learning Agreement template is applicable to Erasmus+ mobility for studies between Programme Countries (KA1),
between Programme and Partner Countries (KAL), and for Higher Education Capacity Building projects involving Partner
Countries (KA2).

The purpose of the Learning Agreement is to provide a transparent and efficient preparation of the study period abroad and
to ensure that the student will receive recognition in his/her degree for the educational components successfully completed
abroad.
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It is recommended to use this template. However, if higher education institutions already have an IT system in place to
produce the Learning Agreement or the Transcript of Records, they can continue using it. All the information requested in
this template is to be considered as minimum requirements, meaning that further fields can be added, if needed, and the
format (e.g. font size and colours) can be adapted.

BEFORE THE MOBILITY

Administrative data

Before the mobility, it is necessary to fill in page 1 with information on the student, the Sending and the Receiving
Institutions. The three parties have to agree on this section to be completed before the mobility.

On page 1, most of the information related to the student, Sending and Receiving Institutions will have to be encoded in the
Mobility Tool+ (for Capacity Building projects, in the EACEA Mobility Tool).

Educational components (Tables A and B)

The study programme includes the indicative start and end months of the agreed study programme that the student will
carry out abroad.

The Learning Agreement must include all the educational components to be carried out by the student at the Receiving
Institution (in Table A) and it must contain as well the group of educational components that will be replaced in his/her
degree by the Sending Institution (in Table B) upon successful completion of the study programme abroad. It is necessary
to fill in Tables A and B thoroughly before the mobility. Additional rows and columns can be added as needed. However,
the two Tables A and B must be kept separated. The objective is to make clear that there is no need to have one-to-one
correspondence between the components followed abroad and the ones replaced at the Sending Institution. The aim is
rather that a group of learning outcomes achieved abroad replaces a group of learning outcomes at the Sending Institution.

An academic year of full-time study is normally made up of educational components totalling 60 ECTS credits. It is
recommended that for mobility periods shorter than a full academic year, the educational components selected should
equate to a roughly proportionate number of credits. In case the student follows additional educational components beyond
those required for his/her degree programme, these additional credits must also be listed in the study programme outlined in
Table A.

The Sending Institution should indicate in Table B the group of educational components counting towards the student’s
degree that would normally be completed at the Sending Institution and which will be replaced by the Study Programme at
the Receiving Institution. The total number of ECTS credits (or equivalent) in Table B should correspond to the total
number of ECTS credits (or equivalent) contained in Table A. Any exception to this rule should be clearly stated in an
annex of the Learning Agreement and agreed by all parties. Example of justification for a discrepancy in the total number
of ECTS credits (or equivalent) between Table A and Table B: the student has already accumulated the number of credits
required for his/her degree and does not need some of the credits gained abroad.

The group of components can be included in Table B as follows:

Recognition at the Sending Institution

Table B

Before the Comp_onent O Compo_ner]t title_at the Sending Institution Semestgr Number of_ECTS credits (o_r equiva_1|en_t) to I
mobility (if any) (as indicated in the course catalogue) [e.g. autumn/spring; ter recognised by the Sending Institution
Course X 10
Module Y 10
Laboratory Work 10
Total: 30

Where all credits in Table A are automatically recognised as forming part of the programme at the Sending Institution,
typically in the case of mobility windows', Table B is simplified and reduced to one single line, as described below:
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Recognition at the Sending Institution

Table B Component co Component title at the Sending Institution Semester Number of ECT$ credits (or equ!valen
Before the (if any) (as indicated in the course catalogue) [e.g. autumn/spring; ter to be recognised by the Sending
mobility Y 9 9 pring; Institution
Mobility window Total: 30

The Sending Institution must foresee which provisions will apply if the student does not successfully complete some of the
educational components from his study programme abroad, by providing a web link.

Language competence

A recommended level in the main language of instruction has been agreed between the Sending and Receiving Institutions
in their Inter-Institutional Agreement. The Sending Institution is responsible for providing support to its selected candidates
so that they can have the recommended language skills at the start of the study period.

The level of language competence in the main language of instruction, which the student already has or agrees to acquire
by the start of the study period, has to be reported in the box provided for that purpose in the Learning Agreement for
Studies or, alternatively, in the grant agreement.

In case the level of the selected student is below the recommended one when signing the Learning Agreement (or grant
agreement), the Sending Institution and the student should agree that he/she will reach the recommended level by the start
of the mobility. They should also discuss and decide the type of support to be provided to the student by the Sending or
Receiving Institution.

The Erasmus+ Online Linguistic Support (OLS) has been designed to assist Erasmus+ students in improving their
knowledge of the main language of instruction, before and during their stay abroad, to ensure a better quality of learning
mobility.

For mobility between Programme Countries, and for the languages covered by the OLS, the student must carry out an OLS
language assessment before the mobility, and a final assessment at the end of the mobility, except for native speakers and in
duly justified cases (e.g. special needs students).

The completion of the OLS assessment before departure is a pre-requisite for the mobility. This assessment will be taken
after the student is selected, before signing the Learning Agreement or, alternatively, the grant agreement.

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS language course to the students
who wish to improve their language competences. More opportunities for participants following the OLS language courses
(OLS Live Coaching: MOOCs, Forum and Tutoring sessions) are available at http://erasmusplusols.eu

Signing the Learning Agreement

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to circulate papers with
original signatures; scanned copies of signatures or digital signatures may be accepted, depending on the national
legislation.

DURING THE MOBILITY

Exceptional Changes to the Study Programme

Changes to the study programme should be exceptional, as the three parties have already agreed on a group of educational
components that will be taken abroad, based on the course catalogue that the Receiving Institution has committed to
publish well in advance of the mobility period and to update regularly.

Any party can request changes to the study programme within five weeks after the start of each semester. These changes
should be agreed by all parties as soon as possible, within two-weeks following the request.

In case of changes due to an extension of the duration of the mobility, a request can be made by the student at the latest one
month before the foreseen end date.

All changes should be indicated in Tables A2 and B2, while Tables A and B should not be modified. All Tables (A, B, A2
and B2) should be kept together in all communications. Changes to the study programme abroad should be listed in Table
A2. Please refer to endnote 12 to indicate the reason for change.

For example:
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Exceptional changes to Table A

(to be approved by e-mail or signature by the student, the responsible person in the Sending Institution and the responsible person in the Receivir]

Institution)
Table A2 c d Component title at the Receiving Deleted Added Number of ECTS
During the -omponent code Institution (as indicated in the course component f component Reason for change' credits (or
ng (if any) [tick if [tick if 9 - (
mobility catalogue) applicable] | applicable] equivalent)
XXX X ] Choose an item.
YYY O Choose an item.

Table B2 should be completed only if the changes described in Table A2 affect the group of educational components

agreed

in Table B.

Changes of the Responsible person(s)

In case of changes of the responsible person(s), the information below should be inserted by the Sending or Receiving
Institution, where applicable.

Changes of the Responsible person(s)

Name

Email

Position

New Responsible person at the Sending Institution

New Responsible person at the Receiving Institution

Confirming the Changes

All parties must approve the changes to the Learning Agreement. The European Commission would like to limit the use of
paper for exchanging documents and it is therefore accepted to exchange information electronically, e.g. via email, without
the need of a signature. However, if national legislations or institutional regulations require paper signatures, a signature
box should be added where needed.

AFTER THE MOBILITY

Transcript of Records at the Receiving Institution (Table C)

After the mobility, the Receiving Institution should send a Transcript of Records (Table C) to the student and to the
Sending Institution within a period stipulated in the Inter-Institutional Agreement (normally within five weeks after
publication/proclamation of the student’s results at the Receiving Institution). It can be provided electronically or through
any other means accessible to the student and the Sending Institution.

The Transcript of Records from the Receiving Institution (Table C) should refer to the educational components agreed in
Table A and, where applicable, in Table A2. Grade distribution information should be included (web link or annex).

The actual start and end dates of the study period should be included according to the following definitions:

- The start date of the study period is the first day the student has been present at the Receiving Institution. For
example, this could be the start date of the first course, a welcoming event organised by the Receiving Institution, an
information session for students with special needs, a language and intercultural course organised either by the Receiving
Institution or other organisations (if the Sending Institution considers it relevant for the mobility).

- The end date of the study period is the last day the student had to be present at the Receiving Institution, not his
actual date of departure. This is, for example, the end of exams period, courses or mandatory sitting period.

Transcript of Records and Recognition™ at the Sending Institution (Table D)

Following the receipt of the Transcript of Records from the Receiving Institution, the Sending Institution should recognise
the student’s academic outcomes successfully completed at the Receiving Institution. The Sending Institution should fully
recognise the total number of ECTS credits contained in Table B (and, if applicable, B2), without the need for the student
to take any further courses or exams.

Where applicable, the Sending Institution will translate the grades received by the student abroad, taking into account the
grade distribution information from the Receiving Institution (for higher education institutions from Programme Countries,
see the methodology described in the ECTS Users' Guide").
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The Sending Institution will provide a Transcript of Records (Table D) to the student or record the results in a database or
any other means accessible to the student, normally within five weeks after having received the transcript of the Receiving
Institution.

The student will be able to report on the recognition by the Sending Institution via the on-line EU survey or a
complementary online survey.

Diploma Supplement: The information contained in the Transcript of Records from the Receiving Institution should also
be included in the Diploma Supplement produced by the Sending Institution (at least for Sending Institutions located in
Programme Countries), with the exact titles of the components that the student has followed abrod.

Steps to fill in the Learning Agreement for Studies
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' Mobility window: a period of time reserved for student credit mobility that is embedded into the curriculum of
a study programme.

" Reasons for exceptional changes to study programme abroad (choose an item number from the table
below):

Reasons for deleting a component Reason for adding a component

1. Previously selected educational component is not available at the 5. Substituting a deleted component
Receiving Institution
2. Component is in a different language than previously specified in 6. Extending the mobility period
the course catalogue
3. Timetable conflict 7. Other (please specify)
4. Other (please specify)

" Recognition: all the credits that the student has earned during the mobility and that were specified in the final
version of the Learning Agreement as counting towards his/her degree (Table B and, if applicable, B2 of the
official template) are recognised by the Sending Institution without the need to take any further courses or
exams.

V ECTS Users' Guide: http://ec.europa.eu/education/tools/ects_en.htm
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Priloha ¢. 4

B

Lest name{s] | Firstmame|s] | Dwteof birth | Nationsfity® Sew [MF] Study cyde’ Fisid of education®
Trainess
Fasculty Erasmus code” : .
N . A Count Contact ; :
Sencing me Degartment —— ress ry person name"; emsil; phone
Institution
- - Address: . Contact person® name; M=ntar’ name; position;
Recsfving Mams De=partment = Country - - -
Organizstan website pasition; e-mail; phane =mzil; phane
fEnterprise

Before the mobility

Tabiz & - Tr ip Frogr ot the R=ceiving Organisation, Emterpriss

Planned jperiod of the maobility: from [monthfpear] ... to [monthfpear] .

Trainsschip tithe: _ || Kumber of waricing hours per wesi: _

Detailed programme of the trainesship:

Knowiedge, sills and oompetences to be soquired by the end of the trainseship |expacted Learning Dutcomes):

Wanitoring plan:

Evaluztion plan:

" The level of language competence™ in

lindicate hare the main languoge of work] that the traines siresdy has or agress to aoquirs by the start of the
Mative soeaker Z

mobility periad s: A1 A2C 1o 2o do a

Tabiz B - S=nding institution
Plaase use on'y one af the following throe bares:"

1.The tradneeship is embedded in the curmoulum 2nd upon sat wivchory completion of the traapseship, the instibution undertaies ta:

Awmrd ... CT= credits for equisient[' Groe m Erade based on: Trainseship certficete [ Finmireport [0 inteniiew [

Record the trainsechip in the trainee’s Transcript of Records and Dipkoms Supplement for squirebent).

Record the trainseship in the trainse's Eunogees Mability Document: Yes [0 Na [0

Z.The trainseship is woluntary 2nd, upon satisfactory completion of the trainseship, the institution underteies to:

Award ECTS credies jor equirelent): Yes[J Mo [0 | i yes, [phmase indicate the number of credits: ...

Gree m Erache: vas [ Mo [0 | s, phease indicate if this will be bused on:  Trainssship certificats [ Finel report [ intenview [

Record the trainsechip in the traineds Transcript of Records: Yes [ Mo [0

Record the trainseship in the trainse's Diploms Suppb=ment jor squnmbent].

Record the trainsechip in the trainess Eurggaes Maobility Document: Yes [ Mo [

he trainseship s cenried out by & necent graduste =nd, upon setistschory compbstion of the trainesship, the institution underteies o

Award ECTS credies jor equivalent): Yes [ Mo O

| #pes, piemse indicate the number of credits

Record the trainseship in the traineds Surggacs Maobility Document fhighty recommended): Wes [0 Mo O

Actident insurance Tor the trainse

The Sandine Instibution will provids sn soodant insurenos to the treines i -
= = ‘ he momdent INSUran0s oowers:
not provided by the Reosiing Onganisation/Entenprisef:

ves 0 %2 O -~ mocidents during trawels made for work purposss:  Yes[] Mo [0
- mocdents an the way to work and back from work: es O=0

Send:

prosde = lsilty insuranos
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Tablr L - Reoriving Orgonisation/ Enterpriss

The Recerning, Ongansaton/Entenprse will prowds firmncsl support to the tmanes for the transsship: Yes O==0 i pes, mmount :E..,{- manthl .o

The Reoshiing Ongnisstion/Enterprisewill provide & contridution in kindto the teines for the trainesship: Yes [0 Mo O
iy, please snmsd

The Recerving Ongansstion/Entenprise will provide an socdent insursnce to the treines
{if neot praprided lry the Sending lnstitution]: Yes [ 8o O

The moodent suranos oovers:
- mOmidents during travels mede for work purposes: s [ ka [J
- mOmdents on the way to wark and bed from wark: Yes [ o 0

The Recsniing Qrganisation/Enterpriss will provide & lbility insurance t0 the traines [ not provided by the Sending Institution]:
wes 0 Mo
The Recsriing Onganisation/Enterprise will provide appropriste suppart and aquipment to the tmines.

Upan completion of the trainssship, the Onmanisation/Entenprise undartates ta issus & Trainssship Certificate within 3 wiesks after the and of the trainesship.

By signing this dooument, the trainss, the Sending institution and the Recsiving Onganisation/Entenpriss condinm that they approve the Lesoning Agresment and thet

they will comply with adl the arrangements sgresd by =il parties. The traines snd Recsning Onganisation/Entenprise will communiete ©o the Sanding Instibution sy

problem or changes reganding the trainseship period. The Sending Instrbution snd the rsinse should slso commit to wiet set out in the Erssmust prant sgresment.

Thhe institution undertaies to respect all the prindpkes of the her [Education refating to trainseships jor the prindples apresd i the partnershin
agre=ment for institutions lomted in Partner Countries). ' N

‘Dommitment Hame Email Pasition Dt Signature

TR Trainee

Responsitie persan’? hie Sendinge Instibution

Supengisor’ st the Reoshrine Onmunisation

Dwring the Maobility

Tablr A2 - Excrptional Changes o the Trai ip Progr at the iving Organisation/ Enterprise
{0 be mpproved iy e-mail ar signature by the student, the responsinle persan in the Sending Institution and the nesponsible persan in the Reoshing
Organisation/Entenpriss)

Planned period of the maobility: from [monthfpesr] ______ till [monthfpesr]

Tramnssship tithe: _ hum ber of wariang hours per weei: _

Dv=tmibed programimee of the trainssship perod:

Knorabsdge, siills mnd com petenoss ta be soquired by the =nd of the traineschip | sxpsched Lesnning Cuboom =x):

Waniboring plan:

Evslustion plsn:
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After the Maobility

Tablr D - Trainseship Certifioate by the Reosiving Organisation/ Enterpriss

Mam= of the trainse:

Mame of the Recsiving Organsstion) Entenprise:

Sartar of the Rsosiving Organisation, Enterpriss:

Agdress of the Reosiving Organisstion/Entenprise [strest, oty, country, phane, e-mail sddress], website:

Start date and =nd date of trainssship:  from [dey)monthfyear] _

Trainesship tithe:

Detailsd programmee of the trainssship period induding tesies cunrisd out by the traines:

Knowdsdgs, sills |intelischusl and practicail] snd competenoss soquirsd | sdhisved Lesnning Ouboom es):

Evalustion of the traines:

Db

Mam= and sgreture of the Supsreisor at the Reosiing Organesation Enterprise:
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* Mationality: Country to which the person belongs sdministratively and that issues the |10 card and/or passport.

2 Study cycle: Short cycle (EQF level 5) f Bachelor or equivalent first cycle (EQF level 6) f Master or equivalent second cycle
[EQF level 7}/ Doctarste or equivalent third cycle [EQF level S)

* Field of education: The |SCED-F 2013 search tool available at http:/feceuropa.eu/educstion/tools/isced-f an.htm should
be used to find the SCED 2013 detailedfield of education and training that is closest to the subject of the degree to be

awarded to the trainee by the sending institution.

* Erasmus code: 2 unigue identifier that every higher education institution that has been awarded with the Erasmus
Charter for Higher Education [ECHE) receives. It isonly applicable to higher education institutions located in Programme
Countries.

* Contact person at the sending institution: a3 _person who provides a link for administrative information and wha,
depending on the structure of the higher education institution, may be the departmental coordinator or will wark at the
international relations office or equivalent body within the institution.

® Contact person at the Receiving Organisation: 2 person who can provide administrative information within the
framewark of Erasmus+ traineeships.

" Mentor: the role of the mentor is to provide support, encouragement and informsation to the traines on the life and
experience relativeto the enterprise (culture ofthe enterprise, informal codes and conducts, etc.). Mormally, the mentor
should be = different person than the supervisor.

? Level of language competence: 3 description of the European Language Levels ([CEFR) is availabla at:
https://europzss.cedefop.europa.eu/en/resources/european-lansuzse-level s-cefr

? There are three different provisions for traineeships:
1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships [not obligatory for the degres);
3. Traineeships for recent gradustes.

2 ECTS credits or equivalent: in countries where the "ECTS" system it isnotin place, in particular for institutions locatedin
Partner Countries not participating in the Bologna process, "ECTS" needs to be replacedin all tables by the name ofthe
equivalent system that is used and 2 wehblink to an explanationto the system should be added.

** Responsible person at the sending institution: this person is responsible for signing the Learning Agreement, amending
it if needed and recognising the credits and associzsted learning outcomes on behalf of the responsible academic body as
set outin the Learning Agreement. The name and emazil of the Responsible person must be filled in only in case it differs
from that of the Contact person mentioned at the top of the document.

2 Supervisor at the Receiving Organisation: this person is responsible for signing the Learning Agreement, amending it if
needed, supervising the trainee during the traineeship and signing the Traineeship Certificate. The name and email of the
Supervisor must be filled in only in case it differs from that of the Contact person mentioned at the top of the document.

Guidelines on how to use the Learning Agreement for Traineeships

This template is applicable to Erasmus+ mobility for traineeships between Programme Countries (KAL) and for Higher
Education Capacity Building projects involving Partner Countries (KA2). Erasmus+ mobility for traineeships between
Programme and Partner Countries (KAL) is not available under the 2015 Erasmus+ Call for proposals.

The purpose of the Learning Agreement is to provide a transparent and efficient preparation of the traineeship period abroad
and to ensure that the trainee will receive recognition in his/her degree for the traineeship successfully completed abroad.

It is recommended to use this template. However, if higher education institutions already have an IT system in place to produce
the Learning Agreement or the Transcript of Records, they can continue using it. All the information requested in this template
is to be considered as minimum requirements, meaning that further fields can be added, if needed, and the format (e.g. font size
and colours) can be adapted.
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BEFORE THE MOBILITY

Administrative data

Before the mobility, it is necessary to fill in page 1 with information on the trainee, the Sending Institution and the Receiving
Organisation/Enterprise and the three parties have to agree on the section to be completed before the mobility.

On page 1, most of the information related to the trainee, the sending and Receiving Organisations will have to be encoded in
the Mobility Tool+ (for Capacity Building projects, in the EACEA Mobility Tool).

Traineeship Programme at the Receiving Organisation/Enterprise (Table A)

The Traineeship Programme at the Receiving Organisation/Enterprise should include the indicative start and end months of the
agreed traineeship, the traineeship title, as well as the number of working hours per week.

The detailed programme of the traineeship period should include the tasks/deliverables to be carried out by the trainee, with
their associated timing.

The Traineeship Programme should indicate which knowledge, intellectual and practical skills and competences (Learning
Outcomes) will be acquired by the end of the traineeship, e.g. academic, analytical, communication, decision-making, ICT,
innovative and creative, strategic-organisational, and foreign language skills, teamwork, initiative, adaptability, etc.

The monitoring plan should describe how and when the trainee will be monitored during the traineeship by the Receiving
Organisation/Enterprise, the Sending Institution, and, if applicable, a third party.

The evaluation plan should describe the assessment criteria that will be used to evaluate the traineeship and the learning
outcomes.

Language competence

A recommended level of language competence” in the main language of work should be agreed with the Receiving
Organisation/Enterprise to ensure a proper integration of the trainee in the organisation/Enterprise.

The level of language competence" in the main language of work, which the trainee already has or agrees to acquire by the
start of the study period, has to be reported in the box provided for that purpose in the Learning Agreement or, alternatively, in
the grant agreement. In case the level of the selected trainee is below the recommended one when signing the Learning
Agreement (or, alternatively, the grant agreement), the Sending Institution and the trainee should agree that he/she will reach
the recommended level by the start of the mobility. They should also discuss and decide the type of support to be provided to
the student by the Sending Institution (either with courses that can be funded by the Organisational Support grant or with the
Erasmus+ OLS language courses, where applicable) or by the Receiving Organisation/Enterprise.

The Erasmus+ Online Linguistic Support (OLS) has been designed to assist Erasmus+ trainees in improving their
knowledge of the main language of instruction, before and during their stay abroad, to ensure a better quality of learning
mobility.

For mobility between Programme Countries, and for the languages covered by the OLS, the trainee must carry out an OLS
language assessment before the mobility, and a final assessment at the end of the mobility, except for native speakers and in
duly justified cases (e.g. special needs trainees).

The completion of the OLS assessment before departure is a pre-requisite for the mobility. This assessment will be taken after
the trainee is selected, before signing the Learning Agreement or, alternatively, the grant agreement.

Based on the results of the OLS assessment, the Sending Institution may allocate an OLS language course to the trainees who
wish to improve their language competences. More opportunities for participants following the OLS language courses (OLS
Live Coaching: MOOCs, Forum and Tutoring sessions) are available at http://erasmusplusols.eu

Sending Institution (Table B)

The Sending Institution commits to recognise the learning outcomes acquired by the trainee upon satisfactory completion of
the traineeship. There are three different provisions for traineeships and Table B should be filled in accordingly:

1. Traineeships embedded in the curriculum (counting towards the degree);
2. Voluntary traineeships (not obligatory for the degree);
3. Traineeships for recent graduates.

Accident Insurance
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It is highly recommended that either the Sending Institution or the Receiving Organisation/Enterprise provide insurance
coverage to the trainee, and fill in the information in Table B or C accordingly. The trainee must be covered at least by an
accident insurance (damages caused to the trainee at the workplace) and by a liability insurance (damages caused by the trainee
at the workplace).

Receiving Organisation/Enterprise (Table C)

The Receiving Organisation/Enterprise should provide appropriate support and equipment to the trainee.

The Receiving Organisation/Enterprise should also specify whether the trainee will receive financial support and/or a
contribution in kind for the traineeship. Both options are compatible with the Erasmus+ grant.

The Receiving Organisation/Enterprise commits to issue a Traineeship Certificate within 5 weeks after the end of the
traineeship. .

Signing the Learning Agreement

All parties must sign the Learning Agreement before the start of the mobility. It is not compulsory to circulate papers with
original signatures, scanned copies of signatures or digital signatures may be accepted, depending on the national legislation.

DURING THE MOBILITY

Exceptional Changes to the Traineeship Programme (Table A2)

Table A2 should only be completed during the mobility if changes have to be introduced into the original Learning Agreement.
In that case, Table A should be kept unchanged and changes should be described in Table A2. The two Tables should be kept
together in all communications.

When changes to the traineeship programme arise, they should be agreed as soon as possible with the Sending Institution.

In case the change concerns an extension of the duration of the traineeship programme abroad, the request can be made by the
trainee at the latest one month before the foreseen end date.

Changes of the Responsible person(s)

In case of changes of the responsible person(s), the information below should be inserted by the Sending Institution or
Receiving Organisation/Enterprise, where applicable.

Changes of the Responsible person(s) Name Email Position
New Responsible person at the Sending Institution
New Supervisor at the Receiving Organisation/Enterprise

Confirming the Changes

All parties must approve the changes to the Learning Agreement. The European Commission would like to limit the use of
paper for exchanging documents as much as possible. That is why it is accepted that information is exchanged electronically,
e.g. via email, without the need of a signature. However, if national legislations or institutional regulations require paper
signatures, a signature box can be added where needed.

AFTER THE MOBILITY

Traineeship Certificate by the Receiving Organisation/Enterprise (Table D)

After the mobility, the Receiving Organisation/Enterprise should send a Traineeship Certificate to the trainee and Sending
Institution, normally within five weeks after successful completion of the traineeship.

The Traineeship Certificate will contain at least the information in Table D.

The actual start and end dates of the traineeship programme should be included according to the following definitions:
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- The start date of the traineeship period is the first day the trainee has been present at the Receiving
Organisation/Enterprise to carry out his/her traineeship. For example, this could be the first day of work, a welcoming event
organised by the Receiving Organisation/Enterprise, an information session for trainees with special needs, a language and
intercultural course organised either by the Receiving Organisation/Enterprise or other organisations (if the Sending Institution
considers it relevant for the mobility).

- The end date of the traineeship period is the last day the trainee has been present at the receiving
Organisation/Enterprise to carry out his/her traineeship, not his actual date of departure.

Transcript of Records and Recognition' at the Sending Institution

The Sending Institution should recognise the traineeship according to the provisions in Table B. If applicable, the Sending
Institution should provide the Transcript of Records to the trainee or record the results in a database (or other means)
accessible to the student, normally five weeks after receiving the Traineeship Certificate, without further requirements than
those agreed upon before the mobility.

The Transcript of Records will contain at least the information that the Sending Institution committed to provide before the
mobility in the Learning Agreement, i.e. the number of ECTS credits (or equivalent) awarded and the grade given (which can
be expressed in the form of pass/fail).

Diploma Supplement

The information contained in the Traineeship Certificate from the Receiving Organisation/Enterprise should also be included
in the Diploma Supplement produced by the Sending Institution (at least for Sending Institutions located in Programme
Countries), except if the trainee is a recent graduate.

It is also recommended to record the traineeship in the trainee's Europass Mobility Document (if applicable), particularly in the
case of recent graduates, and in any case when the Sending Institution had committed to do so before the mobility.

Recording the traineeship in the Europass Mobility Document is not applicable to mobility with Partner Countries which are
not part of the Europass network.

" Level of language competence: a description of the European Language Levels (CEFR) is
available at: https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

V Level of language competence: a description of the European Language Levels (CEFR) is
available at: https://europass.cedefop.europa.eu/en/resources/european-language-levels-cefr

V Recognition: all the credits that the trainee has earned during the mobility and that were
specified in the final version of the Learning Agreement (Table B of the official template) are
recognised by the Sending Institution, according to its commitment before the mobility and
without further requirements than those agreed upon before the mobility.
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Steps to fill in the Learning Agreement for Traineeships

—_——— — — — =

Material vypracovany k 22.04.2016
Mgr. Lenka Kuzmova, OMVM
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